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PAPER - 2: BUSINESS LAWS & BUSINESS CORRESPONDENCE AND REPORTING

SECTION A: BUSINESS LAWS
PART - I: RELEVANT AMENDMENTS APPLICABLE FOR NOVEMBER 2018 EXAMINATION

Applicability of Relevant Amendments/ Circulars/ Notifications/ Regulations etc.

For November 2018 examinations for Paper 2, Section A: Business Laws, the significant
amendments made in the respective subject for the period 1st November, 2017 to 30th April, 2018
are relevant and applicable for said examinations.

This RTP of November 2018 examination is very important to the students to update themselves
with the relevant amendments pertaining to the Business Laws.

Students are advised to refer the following publications —

1. Study Material (Edition July 2017) containing Legislative amendments issued upto
30th April, 2017.
2. RTP of November 2018 examination containing a gist of all the significant legislative

amendments from 1st May 2017 to 30t April, 2018 along with the suggested sample
questions and answers for understanding and practice.

Following are the relevant amendments/ Chapters of the Study material:

S. No. Subject Matter

1. The Ministry of Corporate Affairs vide Notification S.O. 3086(E) dated 20th
September, 2017 has notified the proviso to clause (87) of section 2 of the
Companies Act, 2013 w.e.f. 20th September, 2017. [Proviso to clause (87) of
Section 2 of the Companies Act, 2013 is covered on Page No. 5.12, Chapter 5 of
the study material]

2. The Ministry of Corporate Affairs vide the Companies (Amendment) Act, 2017 dated
9t February, 2018 has inserted the word “and” in clause (71) of section 2, in sub-
clause (a), after the word "company”. [Section 2(71) of the Companies Act, 2013 is
covered on Page No. 5.12, chapter 5 of the study material]

3. The Ministry of Corporate Affairs vide the Companies (Amendment) Act, 2017 dated 9t
February, 2018 has inserted the following Explanation in clause (46) of section 2:
‘Explanation- For the purposes of this clause, the expression “company” includes any
body corporate.’

[Section 2(46) of the Companies Act, 2013 is covered on Page No. 5.12, chapter 5 of
the study material]
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2 FOUNDATION EXAMINATION: NOVEMBER, 2018

4, The Ministry of Corporate Affairs vide the Companies (Amendment) Act, 2017 dated 9t
February, 2018 has inserted the words “other than this Act or the previous company
law” after the words “State Act” in clause (A) in proviso to clause (72) of section 2.
[Section 2(72) of the Companies Act, 2013 is covered on Page No. 5.17, chapter 5 of
the study material]

PART IIl: QUESTIONS AND ANSWERS

QUESTIONS

The Indian Contract Act, 1872

1. (i) Ramaswami proposed to sell his house to Ramanathan. Ramanathan sent his acceptance
by post. Next day, Ramanathan sends a telegram withdrawing his acceptance. Examine
the validity of the acceptance according to the Indian Contract Act, 1872 in the light of the
following:

(@) The telegram of revocation of acceptance was received by Ramaswami before the
letter of acceptance.

(b) The telegram of revocation and letter of acceptance both reached together.

(i) “An anticipatory breach of contract is a breach of contract occurring before the time fixed
for performance has arrived”. Discuss stating also the effect of anticipatory breach on
contracts.

2. (i) Mr. Balwant, an old man, by a registered deed of gift, granted certain landed property to
Ms. Reema, his daughter. By the terms of the deed, it was stipulated that an annuity of
¥ 20, 000 should be paid every year to Mr. Sawant, who was the brother of Mr. Balwant.
On the same day Ms. Reema made a promise to Mr. Sawant and executed in his favour
an agreement to give effect to the stipulation. Ms. Reema failed to pay the stipulated sum.
In an action against her by Mr. Sawant, she contended that since Mr. Sawant had not
furnished any consideration, he has no right of action.

Examining the provisions of the Indian Contract Act, 1872, decide, whether the contention
of Ms. Reema is valid?

(i) A coolie in uniform picks up the luggage of R to be carried out of the railway station
without being asked by R and R allows him to do so. Examine whether the coolie is
entitled to receive money from R under the Indian Contact Act, 1872<
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PAPER - 2 : BUSINESS LAW & BUSINESS CORRESPONDENCE AND REPORTING 3

3. (i) Pointout with reason whether the following agreements are valid or void:

(@) Kamala promises Ramesh to lend ¥ 500,000 in lieu of consideration that Ramesh
gets Kamala’s marriage dissolved and he himself marries her.

(b) Sohan agrees with Mohan to sell his black horse. Unknown to both the parties, the
horse was dead at the time of agreement.

(c) Ram sells the goodwill of his shop to Shyam for ¥ 4,00,000 and promises not to
carry on such business forever and anywhere in India.

(d) Inan agreement between Prakash and Girish, there is a condition that they will not
institute legal proceedings against each other without consent.

(e) Ramamurthy, who is a citizen of India, enters into an agreement with an alien friend.

(i) Ajay, Vijay and Sanjay are partners of software business and jointly promises to pay
T 6,00, 000 to Kartik. Over a period of time Vijay became insolvent, but his assets are
sufficient to pay one-fourth of his debts. Sanjay is compelled to pay the whole. Decide
whether Sanjay is required to pay whole amount himself to Kartik in discharging joint
promise under the Indian Contract Act, 1872.

4. (i) Define consideration. State the characteristics of a valid consideration.
(i) “Mere silence does not amount to fraud”. Discuss.
The Sale of Goods Act, 1930

5. (i) Ram consults Shyam, a motor-car dealer for a car suitable for touring purposes to
promote the sale of his product. Shyam suggests ‘Maruti’ and Ram accordingly buys it
from Shyam. The car turns out to be unfit for touring purposes. What remedy Ram is
having now under the Sale of Goods Act, 19307

(i) Referring to the provisions of the Sale of Goods Act, 1930, state the rules provided to
regulate the “Sale by Auction.”

6. (i) Referring to the provisions of the Sale of Goods Act, 1930, state the circumstances under
which when goods are delivered to the buyer “on approval” or “on sale or return” or other
similar terms, the property therein passes to the buyer.

Ms. Preeti owned a motor car which she handed over to Mr. Joshi on sale or return basis.
After a week, Mr. Joshi pledged the motor car to Mr. Ganesh. Ms. Preeti now claims back
the motor car from Mr. Ganesh. Will she succeed? Referring to the provisions of the Sale
of Goods Act, 1930, decide and examine what recourse is available to Ms. Preeti.

(ii) State briefly the essential element of a contract of sale under the Sale of Goods Act, 1930.
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7. (i) “Thereis noimplied warranty or condition as to quality or fithess for any particular purpose
of goods supplied under a contract of sale.” Discuss the significance and State
exceptions, if any.

(i) Explain the provisions of law relating to unpaid seller’s ‘right of lien’ and distinguish it from
the “right of stoppage the goods in transit”.

The Indian Partnership Act, 1932

8. (i) Ram & Co., a firm consists of three partners A, B and C having one third share each in
the firm. According to A and B, the activities of C are not in the interest of the partnership
and thus want to expel C from the firm. Advise A and B whether they can do so quoting
the relevant provisions of the Indian Partnership Act, 1932.

(i)  Whatis Partnership Deed? What are the particulars that the partnership deed may contain?

9. (i) State the modes by which a partner may transfer his interest in the firm in favour of
another person under the Indian Partnership Act, 1932. What are the rights of such a
transferee?

(i) State the grounds on which a firm may be dissolved by the Court under the Indian
Partnership Act, 19327

The Limited Liability Partnership Act, 2008

10. (i) State the essential elements to incorporate a LLP?
(i) Differentiate between a LLP and a partnership firm?

The Companies Act, 2013

11. (i) ABC Pvt. Ltd., is a Private Company having five members only. All the members of the
company were going by car to Mumbai in relation to some business. An accident took
place and all of them died. Answer with reasons, under the Companies Act, 2013 whether
existence of the company has also come to the end?

(i) Define OPC (One Person Company) and state the rules regarding its membership. Can
it be converted into a non-profit company under Section 8 or a private company?

12. (i) Briefly explain the doctrine of “ultravires” under the Companies Act, 2013. What are the
consequences of ultravires acts of the company?

(i)  Examine the following whether they are correct or incorrect along with reasons:
(@) A company being an artificial person cannot own property and cannot sue or be sued.

(b) A private limited company must have a minimum of two members, while a public
limited company must have at least seven members.
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ANSWERS

1. (i) The problem is related with the communication and time of acceptance and its revocation.
As per Section 4 of the Indian Contract Act, 1872, the communication of an acceptance
is complete as against the acceptor when it comes to the knowledge of the proposer.

An acceptance may be revoked at any time before the communication of the acceptance
is complete as against the acceptor, but not afterwards.

Referring to the above provisions:
(@) Yes, the revocation of acceptance by Ramanathan (the acceptor) is valid.

(b) If Ramaswami opens the telegram first (and this would be normally so in case of a
rational person) and reads it, the acceptance stands revoked. If he opens the letter
first and reads it, revocation of acceptance is not possible as the contract has
already been concluded.

(ii) An anticipatory breach of contract is a breach of contract occurring before the time fixed
for performance has arrived. When the promisor refuses altogether to perform his promise
and signifies his unwillingness even before the time for performance has arrived, it is
called Anticipatory Breach.

Section 39 of the Indian Contract Act, 1872 deals with anticipatory breach of contract
and provides as follows: "When a party to a contract has refused to perform or disable
himself from performing, his promise in its entirety, the promisee may put an end to the
contract, unless he has signified, but words or conduct, his acquiescence in its
continuance."

Effect of anticipatory breach: The promisee is excused from performance or from
further performance. Further he gets an option:

(1) To either treat the contract as “rescinded and sue the other party for damages from
breach of contract immediately without waiting until the due date of performance; or

(2) He may elect not to rescind but to treat the contract as still operative, and wait for
the time of performance and then hold the other party responsible for the
consequences of non-performance. But in this case, he will keep the contract alive
for the benefit of the other party as well as his own, and the guilty party, if he so
decides on re-consideration, may still perform his part of the contract and can also
take advantage of any supervening impossibility which may have the effect of
discharging the contract.
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2. (i) InIndia, consideration may proceed from the promise or any other person who is not a
party to the contract. The definition of consideration as given in section 2(d) makes that
proposition clear. According to the definition, when at the desire of the promisor, the
promisee or any other person does something such an act is consideration. In other
words, there can be a stranger to a consideration but not stranger to a contract.

In the given problem, Mr. Balwant has entered into a contract with Ms. Reema, but Mr.
Sawant has not given any consideration to Ms. Reema but the consideration did flow from
Mr. Balwant to Ms. Reema and such consideration from third party is sufficient to the
enforce the promise of Ms. Reema, the daughter, to pay an annuity to Mr. Sawant. Further
the deed of gift and the promise made by Ms. Reema to Mr. Sawant to pay the annuity
were executed simultaneously and therefore they should be regarded as one transaction
and there was sufficient consideration for it.

Thus, a stranger to the contract cannot enforce the contract but a stranger to the
consideration may enforce it. Hence, the contention of Ms. Reema is not valid.

(ii) Implied Contracts: Implied contracts come into existence by implication. Most often the
implication is by law and or by action. Section 9 of the Indian Contract Act, 1872
contemplates such implied contracts when it lays down that in so far as such proposal or
acceptance is made otherwise than in words, the promise is said to be implied.

In the present case, it is an implied contract and R must pay for the services of the coolie.
3. (i) Validity of agreements

(a) Void Agreement: As per Section 23 of the Indian Contract Act, 1872, an agreement
is void if the object or consideration is against the public policy.

(b) Void Agreement: As per Section 20 of the Indian Contract Act, 1872 the contracts
caused by mistake of fact are void. There is mistake of fact as to the existence of
subject-matter.

(c) Void Agreement: As per Section 27 of the Indian Contract Act, 1872 an agreement
in restraint of trade is void. However, a buyer can put such a condition on the seller
of good will, not to carry on same business. However, the conditions must be
reasonable regarding the duration and the place of the business.

(d) Void Agreement. An agreement in restraint of legal proceedings is void as per
Section 28 of the Indian Contract Act, 1872.

(e) Valid Agreement: An agreement with alien friend is valid, but an agreement with
alien enemy is void.
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(ii) As per section 43 of the Indian Contract Act, 1872, when two or more persons make a
joint promise, the promisee may, in the absence of express agreement to the contrary,
compel any one or more of such joint promisors to perform the whole of the promise.

Each of two or more joint promisors may compel every other joint promisor to contribute
equally with himself to the performance of the promise, unless a contrary intention
appears from the contract.

If any one of two or more joint promisors makes default in such contribution, the remaining
joint promisors must bear the loss arising from such default in equal shares.

Therefore, in the instant case, Sanjay is entitled to receive ¥ 50,000 from Vijay's assets
and ¥ 2,75,000 from Ajay.

4. (i) Definition of Consideration- Section 2(d) of the Indian Contract Act, 1872

“When at the desire of the promisor, the promisee or any other person has done, or
abstained from doing, or does or abstains from doing or promises to do or abstain from
doing something, such an act or abstinence or promise is called consideration for the
promise.”

The essential characteristics of a valid consideration are as follows:

(1) Consideration must move at the desire of the promisor (Durga Prasad v. Baldeo)
(2) It may proceed from the promisee or any other person on his behalf.
(3) It may be executed or executory.

(4) It may be past, present or future.

(5) Consideration need not be adequate

(6) Performance of what one is legally bound to perform

(7) Consideration must be real and not illusory

(i) Mere silence not amounting to fraud: Mere silence as to facts likely to affect the
willingness of a person to enter into a contract is no fraud; but where it is the duty of a
person to speak, or his silence is equivalent to speech, silence amounts to fraud.

It is a rule of law that mere silence does not amount to fraud. A contracting party is not
duty bound to disclose the whole truth to the other party or to give him the whole
information in his possession affecting the subject matter of the contract.

The rule is contained in explanation to Section 17 of the Indian Contract Act, 1872 which
clearly states the position that mere silence as to facts likely to affect the willingness of a
person to enter into a contract is not fraud.

© The Institute of Chartered Accountants of India
Compiled by GOPAL BHOOT 98305 64405, 98306 20852 ALL PYQ, RTP, MTP & ICAI MAT QUESNS are given in our books and solved in class


Gopal Bhoot



Page 8

8 FOUNDATION EXAMINATION: NOVEMBER, 2018

Exceptions to this rule:

(i)  Where the circumstances of the case are such that, regard being had to them, it is
the duty of the person keeping silence to speak. Duty to speak arises when one
contracting party reposes trust and confidence in the other or where one party has
to depend upon the good sense of the other (e.g. Insurance Contract).

(i)  Where the silence is, in itself, equivalent to speech.

5. (i) Condition and warranty (Section 12): A stipulation in a contract of sale with reference
to goods which are the subject thereof may be a condition or a warranty.
[Sub-section (1)]

“A condition is a stipulation essential to the main purpose of the contract, the breach of
which gives rise to a right to treat the contract as repudiated”. [Sub-section (2)]

‘A warranty is a stipulation collateral to the main purpose of the contract, the breach of
which gives rise to a claim for damages but not to a right to reject the goods and treat the
contract as repudiated”. [Sub-section (3)]

Whether a stipulation in a contract of sale is a condition or a warranty depends in each
case on the construction of the contract. A stipulation may be a condition, though called
a warranty in the contract. [Sub-section (4)]

In the instant case, the term that the ‘car should be suitable for touring purposes’ is a
condition of the contract. It is so vital that its non-fulfilment defeats the very purpose for
which Ram purchases the car.

Ram is therefore entitled to reject the car and have refund of the price.

(ii) Rules of Auction sale: Section 64 of the Sale of Goods Act, 1930 provides following
rules to regulate the sale by auction:

(@) Where goods are sold in lots: Where goods are put up for sale in lots, each lot is
prima facie deemed to be subject of a separate contract of sale.

(b) Completion of the contract of sale: The sale is complete when the auctioneer
announces its completion by the fall of hammer or in any other customary manner
and until such announcement is made, any bidder may retract from his bid.

(c) Right to bid may be reserved: Right to bid may be reserved expressly by or on
behalf of the seller and where such a right is expressly reserved, but not otherwise,
the seller or any one person on his behalf may bid at the auction.

(d) Where the sale is not notified by the seller: Where the sale is not notified to be
subject to a right to bid on behalf of the seller, it shall not be lawful for the seller to
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bid himself or to employ any person to bid at such sale, or for the auctioneer
knowingly to take any bid from the seller or any such person; and any sale
contravening this rule may be treated as fraudulent by the buyer.

(e) Reserved price: The sale may be notified to be subject to a reserve or upset price;
and

(f) Pretended bidding: If the seller makes use of pretended bidding to raise the price,
the sale is voidable at the option of the buyer.

6. (i) As per the provisions of section 24 of the Sale of Goods Act, 1930, when goods are
delivered to the buyer on approval or “on sale or return" or other similar terms, the
property therein passes to the buyer-

(@) when the buyer signifies his approval or acceptance to the seller or does any other
act adopting the transaction;

(b) if he does not signify his approval or acceptance to the seller but retains the goods
without giving notice of rejection, then, if a time has been fixed for the return of the
goods, on the expiration of such time, and, if no time has been fixed, on the
expiration of a reasonable time; or

(c) he does something to the good which is equivalent to accepting the goods e.g. he
pledges or sells the goods.

Referring to the above provisions, we can analyse the situation given in the question.

Since, Mr. Joshi, who had taken delivery of the Motor car on Sale or Return basis
and pledged the motor car to Mr. Ganesh, has attracted the third condition that he
has done something to the good which is equivalent to accepting the goods e.g. he
pledges or sells the goods. Therefore, the property therein (Motor car) passes to Mr.
Joshi. Now in this situation, Ms. Preeti cannot claim back her Motor Car from Mr.
Ganesh, but she can claim the price of the motor car from Mr. Joshi only.

(ii) Essentials of Contract of Sale

The following elements must co-exist so as to constitute a contract of sale of goods under
the Sale of Goods Act, 1930:

(i)  There must be at least two parties.

(i)  The subject matter of the contract must necessarily be goods covering only movable
property. It may be either existing goods, owned or possessed by the seller or future
goods.
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(iii) A price in money (not in kind) should be paid or promised. But there is nothing to
prevent the consideration from being partly in money and partly in kind.

(iv) Atransfer of property in goods from seller to the buyer must take place. The contract
of sale is made by an offer to buy or sell goods for a price by one party and the
acceptance of such offer by other.

(v) A contract of sale must be absolute or conditional [section 4(2)].

(vi) All other essential elements of a valid contract must be present in the contract of
sale, e.g. competency of parties, legality of object and consideration etc.

7. (i) The statement given in the question is the fundamental principle of law of sale of goods,
sometime expressed by the maxim ‘Caveat Emptor’ meaning thereby ‘Let the buyer be
aware’. In other words, it is no part of the seller's duty in a contract of sale of goods to
give the buyer an article suitable for a particular purpose, or of particular quality, unless
the quality or fitness is made an express terms of the contract. The person who buys
goods must keep his eyes open, his mind active and should be cautious while buying the
goods. If he makes a bad choice, he must suffer the consequences of lack of skill and
judgement in the absence of any misrepresentation or guarantee by the seller.

There are, however, certain exceptions to the rule which are stated as under:

1. Fitness as to quality or use: Where the buyer makes known to the seller the
particular purpose for which the goods are required, so as to show that he relies on
the seller’s skill or judgment and the goods are of a description which is in the course
of seller’s business to supply, it is the duty of the seller to supply such goods as are
reasonably fit for that purpose.

2. Goods purchased under patent or brand name: In case where the goods are
purchased under its patent name or brand name, there is no implied condition that
the goods shall be fit for any particular purpose.

3. Goods sold by description: Where the goods are sold by description there is an
implied condition that the goods shall correspond with the description. If it is not so
then seller is responsible.

4. Goods of Merchantable Quality: Where the goods are bought by description from
a seller who deals in goods of that description there is an implied condition that the
goods shall be of merchantable quality. The rule of Caveat Emptor is not applicable.
But where the buyer has examined the goods this rule shall apply if the defects were
such which ought to have not been revealed by ordinary examination.
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5. Sale by sample: Where the goods are bought by sample, this rule of Caveat
Emptor does not apply if the bulk does not correspond with the sample.

6. Goods by sample as well as description: Where the goods are bought by sample
as well as description, the rule of Caveat Emptor is not applicable in case the goods
do not correspond with both the sample and description or either of the condition.

7. Trade Usage: Animplied warranty or condition as to quality or fitness for a particular
purpose may be annexed by the usage of trade and if the seller deviates from that, this
rule of Caveat Emptor is not applicable.

8. Seller actively conceals a defect or is guilty of fraud: Where the seller sells the
goods by making some misrepresentation or fraud and the buyer relies on it or when
the seller actively conceals some defect in the goods so that the same could not be
discovered by the buyer on a reasonable examination, then the rule of Caveat Emptor
will not apply. In such a case, the buyer has a right to avoid the contract and claim
damages.

(ii) Right of lien of an unpaid seller

The legal provisions regarding the right of lien of an unpaid seller has been stated from
Sections 47 to 49 of the Sale of Goods Act, 1930 which may be enumerated as follows:

(i)  According to Section 47, the unpaid seller of the goods who is in possession of them
is entitled to retain possession of them until payment or tender of the price in the
following cases namely:

(a) where the goods have been sold without any stipulation as to credit.

(b) where the goods have been sold on credit, but the term of credit has expired;
or

(c) where the buyer becomes insolvent.

The seller may exercise his right of lien not withstanding that he is in possession of
the goods as agent or bailee for the buyer.

(i) Section 48 states that where an unpaid seller has made part delivery of the goods,
he may exercise his right of lien on the remainder, unless such part delivery has
been made under such circumstances as to show an agreement to waive the lien.

(i) According to Section 49 the unpaid seller loses his lien on goods:

(@) when he delivers the goods to a carrier or other bailee for the purpose of
transmission to the buyer without reserving the right of disposal of the goods.

(b) when the buyer or his agent lawfully obtains possession of the goods;
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(c) by waiver thereof.

The unpaid seller of the goods, having a lien thereon, does not lose his lien by reason
only that he has obtained a decree to the price of the goods.

Right of lien and Right to stoppage the goods in transit; distinction:

(i) The essence of a right of lien is to retain possession whereas the right of stoppage
in transit is right to regain possession.

(i)  Seller should be in possession of goods under lien while in stoppage in transit (i)
Seller should have parted with the possession (ii) possession should be with a
carrier and (i) Buyer has not acquired the possession.

(i) Right of lien can be exercised even when the buyer is not insolvent, but it is not the
case with right of stoppage in transit.

(iv) Right of stoppage in transit begins when the right of lien ends. Thus, the end of the
right of lien is the starting point of the right of stoppage the goods in transit.

8. (i) Itis not possible for the majority of partners to expel a partner from the firm without
satisfying the conditions as laid down in Section 33 of the Indian Partnership Act, 1932.
The essential conditions before expulsion can be done are:

(i)  the power of expulsion must have existed in a contract between the partners;
(i) the power has been exercised by a majority of the partners; and

(iii) It has been exercised in good faith.

The test of good faith includes:

(a) that the expulsion must be in the interest of the partnership;

(b) that the partner to be expelled is served with a notice; and

(c) that the partner has been given an opportunity of being heard.

Thus, in the given case A and B the majority partners can expel the partner only if the
above conditions are satisfied and procedure as stated above has been followed.

(ii) Partnership Deed: Partnership is the result of an agreement. No particular formalities
are required for an agreement of partnership. It may be in writing or formed verbally. But
it is desirable to have the partnership agreement in writing to avoid future disputes. The
document in writing containing the various terms and conditions as to the relationship of
the partners to each other is called the ‘partnership deed’. It should be drafted with care
and be stamped according to the provisions of the Stamp Act, 1899. Where the
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partnership comprises immovable property, the instrument of partnership must be in
writing, stamped and registered under the Registration Act.

Partnership deed may contain the following information:
Name of the partnership firm.

Names of all the partners.

Nature and place of the business of the firm.

Date of commencement of partnership.

Duration of the partnership firm.

Capital contribution of each partner.

Profit Sharing ratio of the partners.

Admission and Retirement of a partner.

Rates of interest on Capital, Drawings and loans.
10. Provisions for settlement of accounts in the case of dissolution of the firm.

© N2k W=

©

11. Provisions for Salaries or commissions, payable to the partners, if any.
12.  Provisions for expulsion of a partner in case of gross breach of duty or fraud.
A partnership firm may add or delete any provision according to the needs of the firm.

9. (i) Section 29 of the Indian Partnership Act, 1932 provides that a share in a partnership is
transferable like any other property, but as the partnership relationship is based on mutual
confidence, the assignee of a partner’s interest by sale, mortgage or otherwise cannot
enjoy the same rights and privileges as the original partner.

The rights of such a transferee are as follows:

(1) During the continuance of partnership, such transferee is not entitled
(@) tointerfere with the conduct of the business,
(b) torequire accounts, or
(c) toinspect books of the firm.

He is only entitled to receive the share of the profits of the transferring partner and
he is bound to accept the profits as agreed to by the partners, i.e., he cannot
challenge the accounts.

(2) On the dissolution of the firm or on the retirement of the transferring partner, the
transferee will be entitled, against the remaining partners:
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(a) to receive the share of the assets of the firm to which the transferring partner
was entitled, and

(b) for the purpose of ascertaining the share,
he is entitled to an account as from the date of the dissolution.

By virtue of Section 31, no person can be introduced as a partner in a firm without
the consent of all the partners. A partner cannot by transferring his own interest, make
anybody else a partner in his place, unless the other partners agree to accept that
person as a partner. At the same time, a partner is not debarred from transferring his
interest. A partner’s interest in the partnership can be regarded as an existing interest
and tangible property which can be assigned.

(ii) DISSOLUTION BY THE COURT (SECTION 44): Court may, at the suit of the partner,
dissolve a firm on any of the following ground:

(@) Insanity/unsound mind: Where a partner (not a sleeping partner) has become of
unsound mind, the court may dissolve the firm on a suit of the other partners or by
the next friend of the insane partner. Temporary sickness is no ground for dissolution
of firm.

(b) Permanent incapacity: When a partner, other than the partner suing, has become in
any way permanently incapable of performing his duties as partner, then the court
may dissolve the firm. Such permanent incapacity may result from physical disability
or illness etc.

(c) Misconduct: Where a partner, other than the partner suing, is guilty of conduct which
is likely to affect prejudicially the carrying on of business, the court may order for
dissolution of the firm, by giving regard to the nature of business. It is not necessary
that misconduct must relate to the conduct of the business. The important point is
the adverse effect of misconduct on the business. In each case nature of business
will decide whether an act is misconduct or not.

(d) Persistent breach of agreement: Where a partner other than the partner suing,
wilfully or persistently commits breach of agreements relating to the management of
the affairs of the firm or the conduct of its business, or otherwise so conduct himself
in matters relating to the business that it is not reasonably practicable for other
partners to carry on the business in partnership with him, then the court may dissolve
the firm at the instance of any of the partners. Following comes in to category of
breach of contract:

e  Embezzlement,
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Keeping erroneous accounts

Holding more cash than allowed

Refusal to show accounts despite repeated request etc.

(e) Transfer of interest: Where a partner other than the partner suing, has transferred the
whole of his interest in the firm to a third party or has allowed his share to be charged
or sold by the court, in the recovery of arrears of land revenue, the court may
dissolve the firm at the instance of any other partner.

(f)  Continuous/Perpetual losses: Where the business of the firm cannot be carried on
except at a loss in future also, the court may order for its dissolution.

(g9) Just and equitable grounds: Where the court considers any other ground to be just
and equitable for the dissolution of the firm, it may dissolve a firm. The following are
the cases for the just and equitable grounds-

(i) Deadlock in the management.

(i)  Where the partners are not in talking terms between them.
(i) Loss of substratum.

(iv) Gambling by a partner on a stock exchange.

10. (i) Essential elements to incorporate LLP - Under the LLP Act, 2008, the following
elements are very essential to form a LLP in India:

(i)  To complete and submit incorporation document in the form prescribed with the
Registrar electronically;

(i) To have at least two partners for incorporation of LLP [Individual or body corporate];

(i) To have registered office in India to which all communications will be made and
received;

(iv) To appoint minimum two individuals as designated partners who will be responsible
for number of duties including doing of all acts, matters and things as are required
to be done by the LLP. Atleast one of them should be resident in India.

(v) A person or nominee of body corporate intending to be appointed as designated
partner of LLP should hold a Designated Partner Identification Number (DPIN)
allotted by MCA.

(vi) To execute a partnership agreement between the partners inter se or between the
LLP and its partners. In the absence of any agreement the provisions as set out in
First Schedule of LLP Act, 2008 will be applied.
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(vii) LLP Name.

(ii) Distinction between LLP and Partnership Firm: The points of distinction between a
limited liability partnership and partnership firm are tabulated as follows:
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Basis LLP Partnership firm

1. | Regulating Act The  Limited Liability | The Indian Partnership Act,
Partnership Act, 2008. 1932.

Body corporate It is a body corporate. It is not a body corporate,
Separate legal | Itis a legal entity separate | It is a group of persons with no
entity from its members. separate legal entity.

4. | Creation It is created by a legal | It is created by an agreement
process called registration | between the partners.
under the LLP Act, 2008.

5. | Registration Registration is mandatory. | Registration is voluntary. Only
LLP can sue and be sued | the registered partnership firm
in its own name. can sue the third parties.

6. |Perpetual The death, insanity, | The death, insanity, retirement

succession retirement or insolvency of | or insolvency of the partner(s)
the partner(s) does not | may affect its existence. It has
affect its existence of LLP. | no perpetual succession.
Members may join or
leave but its existence
continues forever.

7. |Name Name of the LLP to contain | No guidelines. The partners
the word limited liability | can have any name as per
partners (LLP) as suffix. | their choice.

8. |Liability Liability of each partner | Liability of each partner is
limited to the extent to |unlimited. It can be extended
agreed contribution except | upto the personal assets of the
in case of willful fraud. partners.

9. | Mutual agency Each partner can bind the | Each partner can bind the firm
LLP by his own acts but | as well as other partners by his
not the other partners. own acts.

10. | Designated At least two designated | There is no provision for such

partners partners and atleast one | partners under the Indian
partnership Act, 1932.
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11.

12.

13.

14.

17.

Common seal

Legal compliances

Annual filing of
documents

Foreign
partnership

Minor as partner

of them shall be resident
in India.

It may have its common
seal as its official
signatures.

Only designated partners
are responsible for all the
compliances and
penalties under this Act.

LLP is required to file:

(i)  Annual statement of
accounts

(i) Statement of
solvency

Annual return with

the registration of
LLP every year.
Foreign nationals  can

become a partner in a
P

Minor cannot be admitted
to the benefits of LLP.

There is no such concept in
partnership

All partners are responsible for
all the compliances and
penalties under the Act.

Partnership firm is not required
to file any annual document
with the registrar of firms.

Foreign  nationals  cannot
become a partner in a
partnership firm.

Minor can be admitted to the
benefits of the partnership with
the prior consent of the
existing partners.

1. (i)

Death of all members of a Private Limited Company, Under the Companies Act,

2013: The most distinguishing feature of a company is its being a separate entity from
the shareholders and promoters who form it. This lends stability and perpetuity to the
company form of business organization. In short, a company is brought into existence by
a process of law and can be terminated or wound up or brought to an end only by a
process of law. Its life is not impacted by the death, insolvency or retirement of any or all
shareholder(s) or director(s).

The provision for transferability or transmission of the shares helps to preserve the
perpetual existence of a company by allowing the constitution and identity of shareholders
to change.
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In the present case, ABC Pvt. Ltd. does not cease to exist even by the death of all its
shareholders. The legal process will be for the successors of the deceased shareholders
to get the shares registered in their names by way of the process which is called
“transmission of shares”. The company will cease to exist only when it is wound up by a
due process of law.

Therefore, even with the death of all members (i.e. 5), ABC (Pvt.) Ltd. does not cease to exist.

(i) One Person Company (OPC) [Section 2(62) of the Companies Act, 2013]: The Act
defines one person company (OPC) as a company which has only one person as a
member.

Rules regarding its membership:
e  Only one person as member.

e  The memorandum of OPC shall indicate the name of the other person, who shall, in
the event of the subscriber’s death or his incapacity to contract, become the member
of the company.

e  The other person whose name is given in the memorandum shall give his prior
written consent in prescribed form and the same shall be filed with Registrar of
companies at the time of incorporation.

e Such other person may be given the right to withdraw his consent.

e  The member of OPC may at any time change the name of such other person by
giving notice to the company and the company shall intimate the same to the
Registrar.

e Any such change in the name of the person shall not be deemed to be an alteration
of the memorandum.

e  Only a natural person who is an Indian citizen and resident in India (person who has
stayed in India for a period of not less than 182 days during the immediately
preceding one calendar year)-

o shall be eligible to incorporate a OPC;
o shall be a nominee for the sole member of a OPC.

o  No person shall be eligible to incorporate more than one OPC or become nominee
in more than one such company.
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e No minor shall become member or nominee of the OPC or can hold share with
beneficial interest.

OPC cannot be incorporated or converted into a company under section 8 of the Act.
Though it may be converted to private or public companies in certain cases. OPC cannot
convert voluntarily into any kind of company unless two years have expired from the date
of incorporation, except where the paid up share capital is increased beyond fifty lakh
rupees or its average annual turnover during the relevant period exceeds two crore rupees.

12. (i) Doctrine of ultra vires: The meaning of the term ultra vires is simply “beyond (their)
powers”. The legal phrase “ultra vires” is applicable only to acts done in excess of the
legal powers of the doers. This presupposes that the powers in their nature are limited.

It is a fundamental rule of Company Law that the objects of a company as stated in its
memorandum can be departed from only to the extent permitted by the Act, thus far and
no further. In consequence, any act done or a contract made by the company which
travels beyond the powers not only of the directors but also of the company is wholly void
and inoperative in law and is therefore not binding on the company. On this account, a
company can be restrained from employing its fund for purposes other than those
sanctioned by the memorandum. Likewise, it can be restrained from carrying on a trade
different from the one it is authorised to carry on.

The impact of the doctrine of ultra vires is that a company can neither be sued on an ultra
vires transaction, nor can it sue on it. Since the memorandum is a “public document”, it
is open to public inspection. Therefore, when one deals with a company one is deemed
to know about the powers of the company. If in spite of this you enter into a transaction
which is ultra vires the company, you cannot enforce it against the company.

An act which is ultra vires the company being void, cannot be ratified by the shareholders
of the company. Sometimes, act which is ulfra vires can be regularised by ratifying it
subsequently.

(i) (a) A company being an artificial person cannot own property and cannot sue or
be sued

Incorrect: A company is an artificial person as it is created by a process other
than natural birth. It is legal or judicial as it is created by law. It is a person since
it is clothed with all the rights of an individual.
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Further, the company being a separate legal entity can own property, have banking
account, raise loans, incur liabilities and enter into contracts. Even members can
contract with company, acquire right against it or incur liability to it. It can sue and
be sued in its own name. It can do everything which any natural person can do
except be sent to jail, take an oath, marry or practice a learned profession. Hence,
it is a legal person in its own sense.

(b) A private limited company must have a minimum of two members, while a
public limited company must have at least seven members.

Correct: Section 3 of the Companies Act, 2013 deals with the basic requirement
with respect to the constitution of the company. In the case of a public company,
any 7 or more persons can form a company for any lawful purpose by subscribing
their names to memorandum and complying with the requirements of this Act in
respect of registration. In exactly the same way, 2 or more persons can form a
private company.
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SECTION - B: BUSINESS CORRESPONDENCE AND REPORTING
Chapter-1
Communication
1) Define the term ‘communication’. How is it relevant in daily life?
2)  Explain the Star Network in the channel of communication.

3) Based on communication channels, what are the different kinds of communication methods?
Explain.

4)  What is the ‘chain of command’ in communication? What are its drawbacks?
Chapter 2
Sentence Types: Active Passive Voice, Direct Indirect Speech
A) Change the following sentences into passive voice.
1) May God bless you with health and happiness.
2)  Ravi sent the report on Monday.
3)  Angela wore a pink frock for her birthday party.
4)  Elizabeth will give all books to the orphans.
5) My aunt prepares delicious desserts.
B) Change the following Direct speech into Indirect speech.
1) The fans said, ‘We want India to win’
2)  The Minister announced, ‘Our party introduces the GST from tomorrow’
3) The BCCI said, ‘We wish the Under 19 cricket team for the its world cup win’
4)  The master yelled at the servant, ‘Get lost and don’t show your face’
5)  Elders always say, ‘If you work hard, you will succeed’
Chapter -3 Vocabulary
A) Select the suitable synonym for the given words:

1) Concise

(@) Important (b) Better (c) Precise (d) Interesting
2)  lwill

(@) Sad (b) Lazy (c) Good will (d)  Hatred
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3) Stimulate
(a) Effects (b) Activate  (c) Irritate (d) Captivate
4) Recede
(@) Move back  (b) Accept (c) Deviate (d) Agree
5)  Exorbitant
(a) Light (b) Exclusive (c¢) Enormous (d) Easy
B) Select the suitable antonym for the given word:
1) Cyclical
(@) Recurrent (b) Unidirectional (c) Appearing (d) Vehicular
2)  Inept

(@) Aptitude (b) long lasting (c) Inappropriate (d) Skilled
3)  Cumbersome

(@) Manageable (b) Clumsy (c) Quantitative (d) Moderate
4) Drastic

(a) Severe (b) Useless (c) Forceless (d) Emergency
5) Tangible

(@) Limited (b) Impalpable () Thematic (d) Peaceful

C) Select the correct meaning of the given idioms:
1) Face the music
(@) Escape from the situation
(b) Act violently
(c) Enjoy the music
(d) Face the challenges/ consequences
2)  Food for thought
(@) Incomplete information

(b) Good knowledge
(¢)  Uncensored words
(d) Baseless facts
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3)  Selllike hotcakes
(@) Adifficult campaign
(b) Controversial marketing
(c) Good baker
(d) Fast selling / in huge numbers
D) Fill in the blanks with the most suitable choice:
1) The judge ordered a death sentence when the accused was found

(@) Transparent (b) Abusing (c) Culpable (d) Empirical

2) The scam was basically because of of funds by the senior
members of the organization.

(@) Misappropriation (b)  credibility (c) Movement (d) Allotment
3) His first move was to the enemy team and then behead each one.
(@) Announce  (b) Seize (c) Complete (d) Harvest
Chapter 4
Comprehension Passages
Read the following comprehension passages and answer the following questions
Passage 1

Some polar bears in the Arctic are shedding weight during the time they should be beefing up, a
study shows. It's the climate change diet and scientists say it's not good. They blame global warming
for the dwindling ice cover on the Arctic Ocean that bears need for hunting seals each spring. The
scientists spied on polar bears by equipping nine female white giants with tracking collars that had
video cameras and the bear equivalent of a Fitbit during three recent springs. The bears were also
weighed.

What the scientists found is that five of the bears lost weight and four lost 1.3 to 2.5kg per day. The
average polar bear studied weighed about 175kg. One bear lost 23kg in just nine days. "You're
talking a pretty amazing amount of mass to lose," said US Geological Survey (USGS) wildlife
biologist Anthony Pagano, lead author of the study. Researchers studied the bears for 10 days in
April, when they are supposed to begin putting on weight so they can later have cubs, feed them
and survive through the harsh winter. But because the ice is shrinking, the bears are having a harder
time catching seal pups even during prime hunting time, Pagano said. The US Fish and Wildlife
Service lists polar bears as a threatened species. Polar bears hunt from the ice. They often wait for
seals to pop out of holes to get air and at other times they swim after seals. If there is less sea ice
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and it is broken apart, bears have to travel more — often swimming — and that has serious
consequences, such as more energy use, hypothermia and risk of death, said University of Alberta
biology professor Andrew Derocher. It was found that on the ice, the polar bears burn up 60% more
energy than thought, based on these first real-life measurements done on the ice.

1) Give the passage a suitable title
a) Polar Bears in danger
b)  Arctic ice melting
c) Seals, no more a prey!
d) Change in climate
2)  Give a suitable antonym for the word ‘dwindling’ mean, as used in the passage.

a) Flourish
b)  Coverup
c) Reduce
d) Amount

3)  Which of the following sentences is true according to the passage?
a) Seals pop out of ice for fun.
b)  Dwindling ice is @ major concern for the polar bears
c)  Global warming has nothing to do with the receding ice cover
d) Lessice means easy catch of seals for bears

4)  Polar bears hunt for
a) Seals
b)  Other bears
c) lce glaciers
d) Bothaandb

5)  What is the primary aim of the study by scientists, in the passage?
a) Polar bears have stopped eating seals

O

Polar bears are losing weight in a season when they should be gaining it.

[>T ]

)
) The dwindling ice cover on the Arctic Ocean.
) Onlyaandb.
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Passage 2

Bitcoins and other cryptocurrencies will see increasing use in India, according to industry players,
who say that, right now, the sector is too small to be regulated by the Reserve Bank of India (RBI)
or Finance Ministry. Bitcoin companies also say that volatility in the cryptocurrency’s price is likely
to continue since it is still attracting new investors with inadequate knowledge about the market,
with speculation separately fuelling the price gyrations.

“The fluctuation has always been there, but suddenly there has been a surge because of a few
reasons,” said Vivek Steve Francis, CEO of Coinome. “One, things that are happening in the market.
Some countries have legalised cryptocurrencies like Japan and Korea, and in the U.S. they have
announced that there will be bitcoin futures trading. So, this not only gives a legal standing to it, it
also opens the door to speculation.”

“The second thing is that people are seeing others put in 1 lakh and making 10% the very next
day, so that is also bringing a lot of laymen into this, which may or may not be a good thing,” Mr.
Francis added.

Another reason for the price volatility, something that will continue for some time, is the
disaggregated nature of the bitcoin market. “Since bitcoin is widely distributed and the majority of it
is not owned by a limited number of people, that makes it volatile,” Ashish Agarwal, founder of
Bitsachs, said. “As far as the future is concerned, | won’t want to comment on the price, but adoption
will increase. Now, the serious investors are eyeing bitcoin. No newspaper or serious person would
have mentioned bitcoin five years ago, but now all eyes are on it.”

While the RBI has cautioned against its use, informing users, holders, investors and traders dealing
with virtual currencies that they are doing so at their own risk, Securities and Exchange Board of
India Chairman Ajay Tyagi recently said the cryptocurrency had so far not posed any systemic risk.
He added that the government had formed a panel to examine it.

1) What does the word ‘volatile’ means (Since bitcoin is widely distributed and the majority of it is
not owned by a limited number of people, that makes it volatile........ )

a) Violent
b)  Unstable
c) High

d) Irrational

2)  Give a synonym for the word ‘gyrations’ as used in the first paragraph.
a) Evolution
b)  Cyclone
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c) Spinning
d) Rising
3)  What is the primary reason for laymen to start believing in bitcoin?
a) It's easy to use nature
b)  The fact that the value increases by 10% the very next day
c) There is no check on bitcoin transactions
d) Japan has legalized it
4)  What are the reasons mentioned for the volatility in the crypto currency price?
a) Legalized in few countries.
b) Fast money
c) New investors
d) Inadequate market knowledge and new investors.
5)  According to Mr. Ashish Agarwal, which of the following statements said by him are false?
a) The adoption of bitcoin will decrease as buyers are no more interested
b)  He does not want to comment on the bitcoin price
c) Few years back, this concept was not discussed
d) People now seem to show interest in bitcoin.
Chapter 5 Note Making

Read the following passage/news story and make proper notes following the guidelines of Note making.
(Source: internet, newspaper articles)

1)  Information technology clients are no more in the ‘business as usual’ mode. And, ‘less is more’ is
the new mantra for IT spending. These two philosophies now rule the thinking of clients spending
on technology. The IT services industry has also been facing challenges in getting retail and
banking clients to spend on technology. Mr. Subramaniam dwells on these headwinds and new
opportunities:

We can't have teams that do only programming. We need more all-rounders. People should have
functional knowledge, the ability to co-relate and understand the experience being delivered to the
client. Coding is important. But you also have to ensure that we are coding for scale, that there are
vulnerabilities in your code; you should know how to test, how to document. More than anything
else, make sure that your code does not freeze other pieces of code. In a jigsaw puzzle, you can't
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worry only about your piece. Earlier, it was possible. Now you have to understand big picture;
understand what you are trying to deliver in terms of experience.

2)  The potential is enormous, and we have not lived up to it. Yes, trade is more than $2 billion, but
most of that comes from trade in a few items like potash and phosphate and we would like to
diversify. Jordan could be a market and would welcome investment from Indian companies,
including in ICT, infrastructure and energy. His Majesty is looking forward to his visit in early 2018,
as soon as possible, and we hope to create momentum to put us on a fast track of ties.

You spoke of opportunities, but equally Jordan is in a region in turmoil. Jordan itself houses millions
of refugees from Palestine and Syria. How will this change in 20187

For us, the core issue remains the Palestinian-Israeli conflict and there cannot be peace and
stability in the region without a resolution to the conflict on the basis of a two-state solution that
would allow an independent sovereign Palestinian state with Occupied (East) Jerusalem as its
capital, on the lines of the 1967 situation, and that would allow a peaceful Israel as well. We want
every country to support this. India has always had a very clear position in favour of a just, lasting
peace, and we encourage India to be more engaged and would like to see more of an Indian role
[in the peace process.

Chapter 7

Précis Writing

Read the following passages and write a précis for the same. Follow the basic rules of précis writing
while writing.

1)  The Goods and Services Tax (GST) is a vast concept that simplifies the giant tax structure by
supporting and enhancing the economic growth of a country. GST is a comprehensive tax levy on
manufacturing, sale and consumption of goods and services at a national level [1]The. Goods and
Services Tax Bill or GST Bill, also referred to as The Constitution (One Hundred and Twenty-
Second Amendment) Bill, 2014, initiates a Value added Tax to be implemented on a national level
in India. GST will be an indirect tax at all the stages of production to bring about uniformity in the
system.

On bringing GST into practice, there would be amalgamation of Central and State taxes into a single
tax payment. It would also enhance the position of India in both, domestic as well as international
market. At the consumer level, GST would reduce the overall tax burden, which is currently
estimated at 25-30%. Under this system, the consumer pays the final tax but an efficient input tax
credit system ensures that there is no cascading of taxes- tax on tax paid on inputs that go into
manufacture of goods

In order to avoid the payment of multiple taxes such as excise duty and service tax at Central level
and VAT at the State level, GST would unify these taxes and create a uniform market throughout
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the country. Integration of various taxes into a GST system will bring about an effective cross-
utilization of credits. The current system taxes production, whereas the GST will aim to tax
consumption.

2) A code of business conduct, sometimes called a code of ethics, is a management tool for setting
out an organization's values, responsibilities and ethical obligations. The code of conduct provides
employees with guidance for handling difficult ethical situations related to the business. Businesses
develop their own codes, based on their core values, and no two codes are the same. To be truly
effective, the code of conduct must also be embedded in the business, so employees know how it
applies to them.

3) Virtual reality is an artificial environment that is created with software and presented to the user in
such a way that the user suspends belief and accepts it as a real environment. On a computer,
virtual reality is primarily experienced through two of the five senses: sight and sound. The simplest
form of virtual reality is a 3-Dimage that can be explored interactively at a personal computer,
usually by manipulating keys or the mouse so that the content of the image moves in some direction
or zooms in or out. More sophisticated efforts involve such approaches as wrap-around display
screens, actual rooms augmented with wearable computers, and haptics devices that let you feel
the display images.

Chapter 8

Article Writing

Write an article on the following topics. (Word limit: 300 words)

1) Growing health problems in the youth today: Causes and Consequences.
Include words: lifestyle, lethargy, physical work, internet, obsession

2)  Discuss about the repercussions of allowing students in school to have a feedback system for their
teachers

3) Let's change the environment by........
Chapter 9
Report Writing

1) An NGO working for the cause of the underprivileged had set up a one day workshop in your
college. As member of the Organizing committee, write a report for your college magazine giving
details of the workshop.

(250-300 words)
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2)  As the School Captain, write a report for your school magazine, about a cultural fest held in your
school last week. Mention the various schools that participated, the cultural programmes, the food
stalls et al. (250-300 words)

Chapter-10

1) As the Manager, Supply Chain Division, of an FMCG company write an enquiry letter to your
counterpart of an Oil Manufacturing company, stating your queries regarding oil prices at bulk rate.

2)  As the HR Manager of your organization, draft a circular for all the employees of your company,
informing them about a charity cultural event being organized over the weekend in the office
campus. Mention a few events and request for active participation.

Chapter 11
Formal Mails

1) You have opened a new catering company supplying food and snacks. As the owner, write a mail
to an organization, telling about your services. You would be interested in supplying Food and
Beverage to their employees, as part of a regular tiffin system. Mention prices and other necessary
details.

2)  On behalf of your CA firm, write a formal mail to all your clients requesting them to provide all the
necessary information, needed for e filling of IT returns. State that details should be sent well in
time, before the last date i.e. 31t July, 2018.

Chapter 12
Resume Writing
1)  Draft a cover letter in reply to the below advt., published in The Hindustan Times, dated 13/2/18.

Applications are invited for the post of an Accountant in a private firm, Agro power Ltd, New Delhi.

The applicant must have an experience of about four years in a similar role with good knowledge of
Tally. Salary offered will be competitive with the industry. Please send your detailed CV’s with a cover
letter to the following address:

Agro Power Ltd,

Sukhdev Vihar

New Delhi 110025

For any queries, drop a mail to hr@agropower.com

© The Institute of Chartered Accountants of India
Compiled by GOPAL BHOOT 98305 64405, 98306 20852 ALL PYQ, RTP, MTP & ICAI MAT QUESNS are given in our books and solved in class


Gopal Bhoot



Page 30

30 FOUNDATION EXAMINATION: NOVEMBER, 2018

2) Prepare a detailed resume in the functional format for a candidate applying for the post of a sales
manager in an FMCG company. Include past experiences, with emphasis on the sales background.

Other inputs: Name: Manish Reddy
Experience: over 10 years, (divide it into two jobs)
Current designation: Senior Sales Executive
Chapter 13
Meetings

1) Your company, primarily into FMCG has witnessed a gradual decline in a consumer product over
the last six months. Prepare the minutes of the meeting for the same. Members in the meeting:
Head of the Sales and Marketing, Product Head, Product lead and few team members.

2)  As an employee of a CA firm, prepare the agenda of an upcoming Partner’s visit, in tabular form.
Include senior executives in the meeting, discuss the agenda for the meeting and how the one day
visit of the Partner needs to be planned.

ANSWERS

Chapter -1 Communication

1) Communication is a process of exchanging information, ideas, thoughts, feelings and emotions
through speech, signals, writing, or behavior.

Communication is relevant in daily life as we experience it in all walks of life. While talking to friends,
family and office colleagues, while passing on a piece of information, while starting a campaign or
a protest march; at every step we want to communicate a message. The audience differs and the
purpose differs; yet communication happens.

2)  Star Network: has multiple channels of network in communication. This network allows a group
communication and is useful especially where teamwork is involved. The members communicate
and exchange information with each other freely, and without hindrance or hesitation. The
usefulness of all networks depends on the structure and size of the company, and the manner of
communication between the employees.

3) Based on Communication channels, there are three kinds of categories:

e  Verbal: Verbal communication involves the use of words and language in delivering the
intended message
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o Non Verbal: Nonverbal communication is the process of communicating by sending and
receiving wordless messages. These messages can aid verbal communication, convey
thoughts and feelings contrary to the spoken words or express ideas and emotions on their
own.

e  Visual: Visual communication through visual aids such as signs, typography, drawing, graphic
design, illustration, colour and other electronic resources usually reinforces written
communication. Visuals like graphs, pie charts and other diagrammatic presentations convey
clearly and concisely a great deal of information. They are an essential part of official
presentations these days.

4)  Chain of Command: The communication pattern that follows the chain of command from the senior
to the junior is called the chain network. Communication starts at the top, like from a CEO, and
works its way down to the different levels of employees. It involves a lot of organizational hierarchy.

Drawbacks: The chain network often takes up time, and communication may not be clear. It creates
a lot of miscommunication as the message travels a long path.

Chapter-2 Sentence Types

A) Active to Passive
1) May you be blessed by God with health and happiness.
2)  The report was sent by Ravi on Monday.
3) A pink frock was worn by Angela for her birthday party.
4)  All books will be given to the orphans by Elizabeth.
5) Delicious desserts are prepared by my aunt.

B) Direct to Indirect Speech.

1) The fans cheered that they wanted India to win.

N

)

) The Minister announced that their party would introduce GST from the next day.
) The BCCI congratulated the U 19 cricket team for its World Cup win.

) The master yelled at the servant to get lost and not show his face.

S W

5) Elders always say that if you work hard, you will succeed. (Universal truth)

Chapter-3 Vocabulary
A)  Synonyms

1) Optionc

2) Optiond
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3) Optionb
4) Optiona
5) Optionc
B) Antonyms
1) Optionb
2) Optiond
3) Optiona
4) Optionc
5) Optionb
C) Idioms
1) Optiond
2) Optionb
3) Optiond
D) Fillin the blanks:
1) Optionc
2) Optiona
3) Optionb
Chapter -4 Comprehension Passages
Passage-1
1) Optiona
2) Optiona
3) Optionb
4)  Optiona
5) Optionb
Passage-2
1)  Optionb
2) Optionc
3) Optionb
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4)  Optiond
5) Optiona
Chapter-5 Note Making
Passage -1
IT industry needs a big picture (Heading)
[)  Major changes in IT business
a) No more usual stuff
b) Less signifies more
[)  Maj. challenges: Retails and Banking sec.
lll) Whatis now expctd?
a) Broader view
b) Feel the exprnc
c) Can'tbe an individual task
d)  Coding to be co-ritd.
Key Used:
1
2

IT= information technology
Maj= major

w

Sec= sector

(S )

Exprnc= experience
6) Rltd=related
Passage 2

)
)
)
) Expctd= expected
)
)

Jordan as a potential market (Heading)
[)  Agood plc for bsnss.
a) Trade mr thn 2 mill.
b)  Potash and phosphate: primarily
Il)  Need and appeal to diversify
Il)  Inviting Indian giants to invest in
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a) |ICT
b) Infrstrc
c) Energy

IV)  Need to wrk on Palestine-Syria conflict
a) Build peaceful ties
b)  Reslv the cnfit
c) Create indpndt Palest. State
d)  Req. sprt from Ind.

Key Used:

1)  Plc- place

2) Bsnss=business

3)  Mr=more

4)  Thn=than

5)  Infrstrc= infrastructure
6) Wrk=work

7)  Reslv=resolve

8)  Cnflt= conflict

9) Indpndt= independent

10) Reg=request

11) Sprt=support

Chapter -7 Précis Writing

1) One Tax for all: GST (Title)
Goods and Service Tax (GST) is a complete tax structure of an indirect form, levied on
manufacturing and sale of goods and services. It aims to combine all taxes into one, thus

reducing the burden of the consumer. GST unifies the market sector throughout the country
with the aim to tax consumption and not production.

2)  Code of Ethics: in Business (Title)

Code of Ethics is a management tool that helps an employee understand the organization’s
values, responsibilities and moral obligations. Each organization is entitled to have its own
code and should teach its employees to implement the same.
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3)  More on Virtual Reality (Title)

Virtual reality is a technology-based concept that allows the user to believe what is shown to
him and accept it as reality. Primarily based on the sense of sight and sound, virtual reality
builds a 3-D image or displays an augmented set up on screen to enable the user to get a real
time feel of the artificial environment thus created.

Chapter -8 Article Writing
1) Hints:
e  Causes of health issues: a crisp list
o  Office work
o Lifestyle
e  Eating habits
e  Growing economy
e  Money splurge
o  Effects: direct effects
e  Diseases
e  Physical health issues
e  Strain on eyes
e  Young deaths

e School children till class 8th not very mature

e  Decision making skills are poor

o  Not suitable for them to judge elders, especially teachers

e Lot of misunderstanding happens at that age

e Do not accept criticism easily

e  Students of class 9th to 12th are better.

e  They can have a feedback system.

e  Have grown with certain values and understanding of life

e Hence capability of differentiating between right and wrong.
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o  Feedback gives a power which should not be misused, for personal grudge
3) Hints
e Avery open ended topic.
e  Environment needs a little more care and concern.
e  The world can definitely be a better place to live
o  Reduce, Reuse, Recycle
e A community effort is required
e  Sincere efforts of keeping the surroundings clean
Chapter-9 Report Writing
Report-1
Hints:
¢ Mention a heading, name of the NGO
e \Venue, Date
o The purpose of the workshop
¢ How many members came from the NGO; how did they go ahead with the workshop
o The audience and its reaction
e Games, pamphlets, information shared during the session.
o Motivational talks
e Conclusion
Report-2
Hints:
e Have a good heading
e  Mention the time, date, venue
o  Divide the report into three paragraphs:
e  What/When/Where/ Who was invited
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e  Purpose of the event (learn about the cultural diversity)

o  Describe the event in details (name of schools that participated, the dances and other cultural
programmes performed, the food stalls, the game stalls)

e  Enthusiasm in the student community

e  Conclude with an optimistic view.

Chapter-10

Writing Formal Letters and Official Communication
1) XYZ Company

Chennai
Date: 10t Jan, 2018

Manager, Finance
Oil India Ltd

Chennai
Dear Sir/Ma’am

Sub: Enquiry for prices for bulk orders

This is regarding the requirement of oil, for our well known chips brand, Aunty Chips. We would like
to enquire the rates for bulk order of refined oil, produced by your company.

We are an established brand in the FMCG sector, hence we feel the association would be mutually
beneficial.

Kindly send the pricing details, also stating the mode of delivery.

Looking forward to your response.

© The Institute of Chartered Accountants of India
Compiled by GOPAL BHOOT 98305 64405, 98306 20852 ALL PYQ, RTP, MTP & ICAI MAT QUESNS are given in our books and solved in class


Gopal Bhoot



Page 38

38 FOUNDATION EXAMINATION: NOVEMBER, 2018

Thanks and Regards,

Manager, Supply Chain Division
XYZ company

Circular
Circular No. XXXIV 3rd Jan, 2018

Cultural Event for Charity
For all employees

This is an official communication informing about a cultural event being organized in the office
premises on the coming weekend (6% and 7t Jan, 2018).

The events would be as follows:

e  Singing competition

e  Dance competition

e  Stand up Comedy

e Dumb charades

e Food stalls

Participation fees is ¥ 50/ per member. Family and friends are cordially invited.

The proceeds of the event will be given to Aaroyga NGO, working for the benefit of old citizens.

Please get in touch with the HR team for more registration and details. Looking forward to an active
participation.

Sheela Mishra
Manager, HR
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Chapter-11 Writing Formal Mails
Mail-1
To: admin@simantechsystems.com

CC/BCC: hr@simanctechsystems.com

Subject: Introducing our tiffin supply plan
Dear Sir/Ma’am,

We are pleased to announce our entry into the Food and Beverage sector. We are a group of
entrepreneurs with a passion for food. We would like to associate with your organization, for supply of
tiffins at a regular basis, at various timings.

We prepare food in hygienic conditions following international standards. Please have a look at the
attachments with the details of menu and prices. Our food cost is competitive with no compromise in
quality.

We would like to visit your office with our food samples for tasting. Please suggest a possibility.
Looking forward to a positive response.

1 attachment enclosed.

Thanks and Regards,

Team Food Passion

Mail-2

To: Imn@candidsweets.com, abc @yahoo.com, jkl@gmail.com

CC/BCC: ca@gmail.com, ca@kp.com

Subject: submit details for e-filing of returns

Dear Clients,

You would know, 31st July, 2018 is the last date for filing e-returns. As your responsible chartered
accountant, | request you all on behalf of my team to provide the necessary details i.e. Form-16 and
other related information required for the same. This will enable us work better and avoid last minute
troubles and delays.

Hope to get cooperation from you all.
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Thanks and Regards,
ABCD Kumar
(Chartered Accountant)
Chapter-14 Resume Writing
1)  Cover letter
Your address
Date
Manager
Agro Power Ltd,
Sukhdev Vihar

New Delhi 110025

Dear Sir,
Subject: Application for the post of Accountant

This is with reference to your advertisement in Hindustan Times dated 13/2/18 for the post of
Accountant in your esteemed organization.

My abilities and experience in Accounts makes me a suitable candidate for the job. | have worked
for over 6 years as a Junior Accountant in the leading MNC XYZ Ltd. | am proficient in Tally as
well as MS-Excel and good knowledge of other software tools in Accounts.

| am task oriented, self motivated and can assure utmost sincerity and dedication towards the role
assigned to me. Given a chance, | hope to be an asset to your organization.

Thanks for considering my candidature.
Sincerely,

Your signature

(Name)
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2)  Functional format Resume
Name: Manish Reddy
Phone: 040-123456
Email:-mreddy@gmail.com
Address: 123, Chennai Road, Chennai
Date of Birth: 1st January 1985

CAREER OBJECTIVE: Seeking a challenging career with a progressive organization that provides
an opportunity to utilize my sales and marketing skills & experience in the FMCG sector.

PERSONAL SKILLS

Excellent convincing skills

Highly sales driven

Ability to work independently or as part of a team

Proven leadership skills and ability to motivate

EDUCATION

B.com from Hindu College, Delhi University

PGDIM from Symbiosis University, Pune

ACHIEVEMENTS

Y  Awarded the ‘Best Sales person’ Award in the company
Awarded a cash prize for two consecutive months for over achieving sales target.
PROFESSIONAL EXPERIENCE

XYZ Pvt Ltd, Chennai

Worked as a Junior Sales Executive

Responsible for daily sales with a predicted target

Experience: 5 years

Auromatic Brothers

Worked as Senior Sales Executive
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Responsible for monthly sales target

Led a team of twenty members.

Experience: 5 years.

REFERENCES: Can be provided on request.

DECLARATION: | solemnly declare that all the above information is correct to the best of my
knowledge and belief.

Date:
Place: (Manish Reddy)

Chapter-13 Meetings

Date: 21st July, 2018
Venue: Conference Hall, 31 Floor
Meeting started at 12 : 00 AM.

In attendance : Mr. Raju Murthy Head , Sales and Marketing, Mr. Kishore Sandhu, Product Head,
Product lead, three members of the Sales team

Mr. Raju Murthy, Head of Sales and Marketing informed the agenda of the meeting i.e the sales
decline in the product

Ms. Seema Thakur, Sales Lead gave a detailed analysis of the sales figures for the last six months.

Her team including Mr. X, Mr.'Y and Mr. Z elaborated on the market trends, target customers and
their needs.

Mr. Kishore Sandhu, Product Head expressed concern over the matter; discussed a few changes
in the sales strategy.

All the participants consented to the concerns raised and decided to submit their reports.

The Head of Sales and Marketing proposed a vote of thanks and declared the next meeting to
discuss reports to be held on Aug 2, 2018.

ATR to be submitted by 24" July, 2018 to the Head of Sales and Marketing.
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Tabular Agenda:

Time Topic Attendees Speaker Duration

8:30 am Introduction and | Name of the | Director, 10 minutes
Welcome note participants Finance

8:40 am Speech Name of the | Honourable Mr. | 25 mins.

participants Partner

9:05 am Discussion on | Name of the | Sr.  Manager, | 25 mins
new audit trends | participants Audit

9:30 am TealBreakfast TealBreakfast 30 mins

10:00 am Discussion  on | Name of the | Sr.  Manager, | 20 mins
adapting  new | participants Technology
technology

10: 20 am Open House All participants All members 20 mins

10:40 am Vote of Thanks | All participants Director 10 mins.
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SECTION A: BUSINESS LAWS
PART - I: RELEVANT AMENDMENTS APPLICABLE FOR MAY 2019 EXAMINATION

Applicability of Relevant Amendments/ Circulars/ Notifications/Regulations etc.

For May 2019 examinations for Paper 2, Section A: Business Laws, the significant
amendments made in the respective subject for the period 1st May, 2018 to 31st October, 2018
are relevant and applicable for said examinations.

This RTP of May 2019 examination is very important to the students to update themselves
with the relevant amendments pertaining to the Business Laws.

Students are advised to refer the following publications —

1. Study Material (Edition July 2017) containing Legislative amendments issued
upto 30th April, 2017.
2. RTP of May 2019 examination containing a gist of all the significant legislative

amendments from 1st May, 2017 to 31st October, 2018 along with the suggested
sample questions and answers for understanding and practice.

Following are the relevant amendments/ Chapters of the Study material:

S. No. | Subject Matter

1. The Ministry of Corporate Affairs vide Nofification S.O. 3086(E) dated 20th
September, 2017 has nofified the proviso to clause (87) of section 2 of the
Companies Act, 2013 w.e.f. 20th September, 2017. [Proviso to clause (87) of
Section 2 of the Companies Act, 2013 is covered on Page No. 5.12, Chapter 5
of the study material]

2. The Ministry of Corporate Affairs vide the Companies (Amendment) Act, 2017
dated 9®February, 2018 has inserted the word “and” in clause (71) of section
2, in sub-clause (a), after the word "company’. [Section 2(71) of the
Companies Act, 2013 is covered on Page No. 5.12, chapter 5 of the study
material]

3. The Ministry of Corporate Affairs vide the Companies (Amendment) Act, 2017

dated 9*February, 2018 has inserted the following Explanation in clause (46)
of section 2:

‘Explanation- For the purposes of this clause, the expression ‘company’
includes any body corporate.’

[Section 2(46) of the Companies Act, 2013 is covered on Page No. 5.12,
chapter 5 of the study material]

4, The Ministry of Corporate Affairs vide the Companies (Amendment) Act, 2017
dated 9hFebruary, 2018 has inserted the words “other than this Act or the
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previous company law” after the words “State Act” in clause (A) in proviso to
clause (72) of section 2.

[Section 2(72) of the Companies Act, 2013 is cowvered on Page No. 5.17,
chapter 5 of the study material]

5. The MCA vide the Companies (Amendment) Act, 2017 has made the following
change in section 2(6) (effective from 7th May 2018)

“for the Explanation:-

For the purposes of this clause, "significant influence" means control of at
least twenty per cent of total share capital, or of business decisions under an
agreement

the following Explanation shall be substituted, namely:-

Explanation.—For the purpose of this clause,—

(a) the expression "significant influence" means control of at least twenty per
cent. of total voting power, or control of or participation in business decisions
under an agreement;

(b) the expression "“joint venture" means a joint arrangement whereby the
parties that have joint control of the arrangement have rights to the net assets
of the arrangement’

[Section 2(6) of the Companies Act, 2013 is cowvered on page no. 5.13,
chapter 5 of the study material]

6. The MCA vide the Companies (Amendment) Act, 2017 has made the following
change in section 7(1)(c) (effective from 27July, 2018)

In section 7 in sub-section (1), initem (c):
for the words "an affidavit”, the words "a declaration" shall be substituted.

[Section 7(1)(c) of the Companies Act, 2013 is covered on page no. 5.19,
chapter 5 of the study material]

Part II: Questions and Answers

Questions

The Indian Contract Act, 1872

1. (i) P sells byauction to Q a horse which P knows to be unsound. The horse appears to
be sound but P knows about the unsoundness of the horse. Is this contract valid in
the following circumstances:

(@) If P says nothing about the unsoundness of the horse to Q.
(b) If P says nothing about it to Q whois P’s daughter who has just come of age.
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(c) If Q says to P “If you do not deny it, | shall assume that the horse is sound.” P
says nothing.

(i) Commenton the following statements:
(@) Acceptance must be absolute and unqualified.

(b) Acceptance must be in the prescribed mode.
2. (i) (a) Explain the conceptof ‘misrepresentation’ in matters of contract.
(b) Sohan induced Suraj to buy his motorcycle saying that it was in a very good

condition. After taking the motorcycle, Suraj complained that there were many
defects in the motorcycle. Sohan proposed to get it repaired and promised to
pay 40% cost of repairs. After a few days, the motorcycle did not work at all.

Now Suraj wants to rescind the contract. Decide giving reasons.

(i) X received certain goods from Y and promised to pay ¥ 60,000. Later on, X
expressed his inability to make payment. Z, who is known to X, pays ¥ 40,000 to Y
on behalf of X. however, X was not aware of the payment. Now Y is intending to sue
X for the amount of? 60,000. Can Y do so? Advise.

3. (i) “No consideration, no contract’ Comment.

(i) Explain the meaning of ‘Contingent Contracts’ and state the rules relating to such
contracts.

The Sale of Goods Act, 1930

4. (i) For the purpose of making uniform for the employees, Mr. Yadav bought dark blue
coloured cloth from Vivek, but did not disclose to the seller the purpose of said
purchase. When uniforms were prepared and used by the employees, the cloth was
found unfit. However, there was evidence that the cloth was fit for caps, boots and
carriage lining. Advise Mr. Yadav whether he is entitled to have any remedy under
the sale of Goods Act, 19307

(i) Ram sells 200 bales of cloth to Shyam and sends 100 bales by lorry and 100 bales
by Railway. Shyam receives delivery of 100 bales sent by lorry, but before he
receives the delivery of the bales sent by railway, he becomes bankrupt. Ram being
still unpaid, stops the goods in transit. The official receiver, on Shyam’s insolvency
claims the goods. Decide the case with reference to the provisions of the Sale of
Goods Act, 1930.

5. (i) State briefly the essential element of a contract of sale under the Sale of Goods Act,
1930.

(i) Distinguish between a ‘Condition’ and a ‘Warranty in a contract of sale. When shall
a ‘breach of condition’ be treated as ‘breach of warranty’ under the provisions of the
Sale of Goods Act, 19307 Explain.

6. What are the rules related to Acceptance of Delivery of Goods?
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The Indian Partnership Act, 1932

7. () P, X YandZ are partners in a registered firm A & Co. X died and P retired. Y and Z
filed a suit against W in the name and on behalf of firm without notifying to the
Registrar of firms about the changes in the constitution of the firm. Is the suit
maintainable?

(i) Ram, Mohan and Gopal were partners in a firm. During the course of partnership,
the firm ordered Sunrise Ltd. to supply a machine to the firm. Before the machine
was delivered, Ram expired. The machine, however, was later delivered to the firm.
Thereafter, the remaining partners became insolvent and the firm failed to pay the

price of machineto Sunrise Ltd.
Explain with reasons:

()  Whether Ram’s private estate is liable for the price of the machine purchased
by the firm?

(ii) Against whom can the creditor obtain a decree for the recovery of the price?

8. () What is the procedure of registration of a partnership firm under the Indian
Partnership Act, 19327

(i)  What do you mean by “implied authority” of the partners in a firm? Point out the
extent of partner's implied authority in case of emergency, referring to the
provisions of the Indian Partnership Act, 1932.

The Limited Liability Partnership Act, 2008

9. What is the meaning of the Limited Liability Partnership? State the various characteristics
of it?

The Companies Act, 2013

10. Flora Fauna Limited was registered as a public company. There are 230 members in the
company as noted below:

(@) | Directors and their relatives 190

(b) | Employees 15

(c) | Ex-Employees (Shares were allotted when they were employees) 10

(d) | 5 couples holding shares jointly in the name of husband and wife 10
(5%2)

(e) | Others 5

The Board of Directors of the company propose to convert it into a private company. Also
advise whether reduction in the number of membersis necessary.

11. (i) F, an assessee, was a wealthy man earning huge income by way of dividend and
interest. He formed three Private Companies and agreed with each to hold a bloc of
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investment as an agent for them. The dividend and interest income received by the
companies was handed back to F as a pretended loan. This way, F divided his
incomeinto three parts in a bid to reduce his tax liability.

Decide, for what purpose the three companies were established? Whether
the legal personality of all the three companies may be disregarded.

(i) Can a non-profit organization be registered as a company under the Companies
Act, 20137 If so, what procedure does it have to adopt?

SUGGESTED ANSWERS/HINTS

1. (i) According to section 17 of the Indian Contract Act, 1872, mere silence as to facts
likely to affect the willingness of a person to enter into a contract is not fraud, unless
the circumstances of the case are such that, regard being had to them, it is the duty
of the person keeping silence to speak, or unless his silence is, in itself, equivalent
to speech. Hence, in the instant case,

(@) This contract is valid since as per section 17 mere silence as to the facts likely
to affect the willingness of a person to enter into a contract is not fraud. Here,
it is not the duty of the seller to disclose defects.

(b) This contract is not valid since as per section 17 it becomes P’s duty to tell Q
about the unsoundness of the horse because a fiduciary relationship exists
between P and his daughter Q. Here, P’s silence is equivalent to speech and
hence amounts to fraud.

(c) This contract is not valid since as per section 17, P’s silence is equivalent to
speech and hence amounts to fraud.

(ii) (a) Acceptance must be absolute and unqualified: As per section 7 of the
Indian Contract Act, 1872 acceptance is valid only when it is absolute and
unqualified and is also expressed in some usual and reasonable manner
unless the proposal prescribes the manner in which it must be accepted. If the
proposal prescribes the manner in which it must be accepted, then it must be
accepted accordingly.

Example: ‘A enquires from ‘B’, “Will you purchase my car for * 2 lakhs?” If ‘B’
replies “I shall purchase your car for * 2 lakhs, if you buy my motorcycle for °
50000/-, here ‘B’ cannot be considered to have accepted the proposal. If on
the other hand ‘B’ agrees to purchase the car from ‘A" as per his proposal
subject to availability of valid Registration Certificate / book for the car, then
the acceptance is in place though the offer contained no mention of R.C. book.
This is because expecting a valid title for the car is not a condition. Therefore,
the acceptancein this case is unconditional.
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(b) Acceptance must be in the prescribed mode:Where the mode of
acceptance is prescribed in the proposal, it must be accepted in that manner.
But if the proposer does not insist on the proposal being accepted in the
manner prescribed after it has been accepted otherwise, i.e., not in the
prescribed manner, the proposer is presumed to have consented to the
acceptance.

Example: If the offeror prescribes acceptance through messenger and offeree
sends acceptance by email, there is no acceptance of the offer if the offeror
informs the offeree that the acceptance is not according to the mode
prescribed. But if the offeror fails to do so, it will be presumed that he has
accepted the acceptance and a valid contract will arise.

2. (i) (a) Misrepresentation: According to Section 18 of the Indian Contract Act, 1872,
misrepresentation means and includes-

(1) the positive assertion, in a manner not warranted by the information of the
person making it, of that which is not true, though he believes it to be
frue;

(2) any breach of duty which, without an intent to deceive, gains an
advantage to the person committing it, or any one claiming under him; by
misleading another to his prejudice or to the prejudice of anyone claiming
under him;

(3) causing, however, innocently, a party to an agreement to make a mistake
as to the substance of the thing which is the subject of the agreement.

(b) In the instant case, the aggrieved party, in case of misrepresentation by the
other party, can awoid or rescind the contract [Section 19, Indian Contract Act,
1872]. The aggrieved party loses the right to rescind the contract if he, after
becoming aware of the misrepresentation, takes a benefit under the contract or
in some way affirms it. Accordingly, in the given case, Suraj could not rescind
the contract, as his acceptance to the offer of Sohan to bear 40% of the cost of
repairs impliedly amount to final acceptance of the sale.

(ii) As per section 41 of the Indian Contract Act, 1872, when a promisee accepts
performance of the promise from a third person, he cannot afterwards enforce it
against the promisor. That is, performance by a stranger, accepted by the promisee,
produces the result of discharging the promisor, although the latter has neither
authorised nor ratified the act of the third party. Therefore, in the instant case, Y can
sue X only for the balance amounti.e. ¥ 20,000 and not for the whole amount.

3. (i) No consideration, no contract: Every agreement, to be enforceable by law must
be supported by valid consideration. An agreement made without any consideration
is void. A gratuitous promise may form a subject of a moral obligation and may be
binding in honour but it does not cause a legal responsibility. No consideration, no
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contract is a general rule. However, Section 25 of the Indian Contract Act, 1872
provides some exceptions to this rule, where an agreement without consideration
will be valid and binding. These exceptions are as follows:

(@) Agreement made on account of natural love and affection: Section 25 (1)
provides that if an agreement is (i) in writing (ii) registered under the law and
(i) made on account of natural love and affection (iv) between the parties
standing in a near relation to each other, it will be enforceable at law even if
there is no consideration. Thus, where A for natural love and affection,
promises to give his son, B, ¥ 10,000 in writing and registers it. This is a valid
contract.

(b) Compensation for services voluntarily rendered: Section 25(2) provides
that something which the promisor was legally compelled to do; (iii) and the
promisor was in existence at the time when the act was done whether he was
competent to contract or not (iv) the promisor must agree now to compensate
the promise. Thus when A finds B's purse and gives it to him and B promises
to give A ¥ 50, this is a valid contract.

(c) Promise to pay time-barred debts [Section 25 (3)]: Where there is an
agreement, made in writing and signed by the debtor or by his agent, to pay
wholly or in part a time barred debt, the agreement is valid and binding even
though there is no consideration. If A owes B ¥ 1,000 but the debt is lapsed
due to time-bar and A further makes a written promise to pay ¥ 500 on account
of this debt, it constitutes a valid contract.

(d) Contract of agency (Section 185): No consideration is necessary to create
an agency.

(e) Completed gift (Explanation 1 to Section 25): A completed gift needs no
consideration. Thus, if a person transfers some property by a duly written and
registered deed as a gift he cannot claim back the properly subsequently on
the ground of lack of consideration.

(ii) Essential characteristics of a contingent contract:A contract may be absolute or
contingent. A contract is said to be absolute when the promisor undertakes to
perform the contract in all events. A contingent contract, on the other hand "is a
contract to do or not to do something, if some event, collateral to such contractdoes
or does not happened (Section 31). It is a contract in which the performance
becomes due only upon the happening of some event which may or may not
happen. For example, A contracts to pay B 310,000 if he is elected President of a
particular association. This is a contingent contract. The essential characteristics of
a contingent contract may be listed as follows:

() Theremust be a contract to do ornot to do something,
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(i) The performance of the contract must depend upon the happening or non-
happening of some event.

(i) Thehappening of the event is uncertain.

(ivy The event on which the performance is made to depend upon is an event
collateral to the contract i.e. it does not form part of the reciprocal promises
which constitute the contract. The event should neither be a performance
promised, nor the consideration for the promise.

(v The contingent event should not be the mere will of the promisor. However,
where the event is within the promisor’'s will, but not merely his will, it may be a
contingent contract.

Therules regarding the contingent contract are as follows:

(1) Contingent contract dependent on the happening of an uncertain future cannot
be enforced until the event has happened. If the event becomes impossible,

such contracts become woid. (Section 32).

(2) Where a contingent contract is to be performed if a particular event does not
happening performance can be enforced only when happening of that event
becomesimpossible (Section 33).

(3) If a contract is contingent upon, how a person will act at an unspecified time
the event shall be considered to become impossible; when such person does
anything which renders it impossible that he should so act within any definite
time or otherwise than under further contingencies. (Section 34, 35).

(4) The contingent contracts to do or not to do anything if an impossible event
happens, are void whether or not the fact is known to the parties (Section 36).

4, (i) Fitness of Cloth: As per the provision of Section 16(1) of the Sale of Goods Act,
1930, an implied condition in a contract of sale that an article is fit for a particular
purpose only arises when the purpose for which the goods are supplied is known to
the seller, the buyer relied on the seller’s skills or judgement and seller deals in the
goods in his usual course of business. In this case, the cloth supplied is capable of
being applied to a variety of purposes, the buyer should have told the seller the
specific purpose for which he required the goods. But he did not do so. Therefore,
the implied condition as to the fitness for the purpose does not apply. Hence, the
buyer will not succeed in getting any remedy from the seller under the Sale of
Goods Act, 1930.

(ii) Right of stoppage of goods in transit: The problem is based on section 50 of the
Sale of Goods Act,1930 dealing with the right of stoppage of the goods in transit
available to an unpaid seller. The section states that the right is exercisable by the

seller only if the following conditions are fulfilled.
()  Theseller must be unpaid
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(i) He musthave parted with the possession of goods
(iiiy Thegoods must be in transit

(ivy Thebuyer must have become insolvent

(v Theright is subject to the provisions of the Act.

Applying the provisions to the given case, Ram being still unpaid, can stop
the 100 bales of cloth sent by railway as these goods are still in transit.

5. (i) Essentials of Contract of Sale: The following elements must co-exist so as to
constitute a contract of sale of goods under the Sale of Goods Act, 1930.

()  Theremust be at least two parties

(i)  Thesubject matter of the contract must necessarily be goods
(iii) A price in money (not in kind) should be paid or promised.

(
(
(

iv) A transfer of property in goods from seller to the buyer must take place.

=

A contract of sale must be absolute or conditional [section 4(2)].

vi) Al other essential elements of a valid contract must be present in the contract
of sale.

(ii) Difference between Condition and Warranty

() A condition is a stipulation essential to the main purpose of the contract
whereas a warranty is a stipulation collateral to the main purpose of the
contract.

(i) Breach of condition gives rise to a right to treat the contract as repudiated
whereas in case of breach of warranty, the aggrieved party can claim damage
only.

(iii) Breach of condition may be treated as breach of warranty whereas a breach of
warranty cannot be treated as breach of condition.

According to Section 13 of the Sale of Goods Act, 1930 a breach of condition
may be treated as breach of warranty in following circumstances:

(i)  Where a contract of sale is subject to any condition to be fulfilled by the seller,
the buyer may waive the condition,

(i)  Where the buyer elects to treat the breach of condition as breach of a
warranty.

(iii) Where the contract of sale is non-severable and the buyer has accepted the
whole goods or any part thereof.

(ivy  Where the fulfillment of any condition or warranty is excused by law by reason
of impossibility or otherwise.
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6. Rules related to acceptance of delivery: Acceptance is deemed to take place when
the buyer-

(a) intimates to the seller that he had accepted the goods; or
(b) does any actto the goods, whichis inconsistent with the ownership of the seller; or

(c) retains the goods after the lapse of a reasonable time, without intimating to the
seller that he has rejected them (Section 42).

Ordinarily, a seller cannot compel the buyer to return the rejected goods; but the seller is
entitied to a notice of the rejection. Where the seller is ready and willing to deliver the
goods and requests the buyer to take delivery, and the buyer does not take delivery
within a reasonable time, he is liable to the seller for any loss occasioned by the neglect
or refusal to take delivery, and also reasonable charge for the care and custody of the
goods (Sections 43 and 44).

7. (i) As regards the question whether in the case of a registered firm (whose business
was carried on after its dissolution by death of one of the partners), a suit can be
fled by the remaining partners in respect of any subsequent dealings or
transactions without notifying to the Registrar of Firms, the changes in the
constitution of the firm, it was decided that the remaining partners should sue in
respect of such subsequent dealings or transactions even though the firm was not
registered again after such dissolution and no notice of the partner was given to the
Registrar.

(i)  The test applied in these cases was whether the plaintiff satisfied the only two
requirements of Section 69 (2) of the Act namely,

(i) the suit must be instituted by or on behalf of the firm which had been
registered.

(ii) Partnership Liability: The problem in question is based on the provisions of the
Indian Partnership Act, 1932 contained in Section 35. The Section provides that
where under a contract between the partners the firm is not dissolved by the death
of a partner, the estate of a deceased partner is not liable for any act of the firm
done after his death. Therefore, considering the above provisions, the problem may
be answered as follows:

() Ram’s estate in this case will not be liable for the price of the Machinery
purchased.

(i) The creditors in this case can have only a personal decree against the
suniving partners and decree against the partnership assets in the hands of
those partners. However, since the surviving partners are already insolvent,
no suit for recovery of the debt would lie against them. A suit for goods sold
and delivered would not lie against the representative of the deceased partner.
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This is because there was not debt due in respect of the goods in Ram’s life
time.

8. (i) APPLICATION FOR REGISTRATION (SECTION 58): (1) The registration of a firm
may be effected at any time by sending by post or delivering to the Registrar of the
area in which any place of business of the firm is situated or proposed to be
situated, a statement in the prescribed form and accompanied by the prescribed

fee, stating-
a) Thefirm’s name

(

(b) Theplace or principal place of business of the firm,

(c) Thenames of any other places where the firm carries on business,
(d) the date when each partner joined the firm,

(e) the namesin full and permanent addresses of the partners, and

() the duration of the firm.

The statement shall be signed by all the partners, or by their agents specially
authorised in this behalf.

(2) Each person signing the statement shall also verify it in the manner prescribed.
(3) A firm name shall not contain any of the following words, namely:-

‘Crown’, Emperor’, ‘Empress’, ‘Empire’, ‘Imperial’, ‘King’, ‘Queen’, ‘Royal’, or
words expressing or implying the sanction, approval or patronage of Government

except when the State Government signifies its consent to the use of such words as
part of the firm-name by order in writing.

(ii) Implied Authority of Partner as Agent of the Firm (Section 19): Subject to the
provisions of section 22, the act of a partner which is done to carry on, in the usual

way, business of the kind carried on by the firm, binds the firm.

(1) The authority of a partner to bind the firm conferred by this section is called his
‘implied authority”.

(2) In the absence of any usage or custom of trade to the contrary, the implied
authority of a partner does not empower him to-

a) Submit a dispute relating to the business of the firm to arbitration;

(

(b) open a banking accounton behalf of the firm in his own name;

(c) compromise or relinquish any claim or portion of a claim by the firm;
(d) withdraw a suit or proceedings filed on behalf of the firm;

(e) admitany liability in a suit or proceedings against the firm;

(

f) acquire immovable property on behalf of the firm;
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(g) transfer immovable property belonging to the firm; and
(h) enter into partnership on behalf of the firm.

Mode Of Doing Act To Bind Firm (Section 22): In order to bind a firm, an act or
instrument done or executed by a partner or other person on behalf of the firm shall
be done or executed in the firm name, or in any other manner expressing or
implying an intention to bind the firm.

9. Meaning of Limited Liability Partnership (LLP): ALLP is a new form of legal business
entity with limited liability. It is an alternative corporate business vehicle that not only
gives the benefits of limited liability at low compliance cost but allows its partners the
flexibility of organising their internal structure as a traditional partnership. The LLP is a
separate legal entity and, while the LLP itself will be liable for the full extent of its assets,
the liability of the partners will be limited.

LLP is an alternative corporate business form that gives the benefits of limited liability of
a companyand the flexibility of a partnership.

Since LLP contains elements of both ‘a corporate structure’ as well as ‘a partnership firm
structure’ LLP is called a hybrid between a companyand a partnership.

Characteristic/Salient Features of LLP

1. LLP is a body corporate: Section 2(1)(d) of the LLP Act, 2008 provides that a LLP
is a body corporate formed and incorporated under this Act and is a legal entity
separate from that of its partners and shall have perpetual succession. Therefore,
any change in the partners of a LLP shall not affect the existence, rights or liabilities
of the LLP.

Section 3 of LLP Act provides that a LLP is a body corporate formed and
incorporated under this Act and is a legal entity separate from that of its partners.

2. Perpetual Succession:The LLP can continue its existence irrespective of changes
in partners. Death, insanity, retirement or insolvency of partners has no impact on
the existence of LLP. Itis capable of entering into contracts and holding property in

its own name.

3. Separate Legal Entity: The LLP is a separate legal entity, is liable to the full extent
of its assets but liability of the partners is limited to their agreed contribution in the
LLP. In other words, creditors of LLP shall be the creditors of LLP alone.

4, Mutual Agency: Further, no partner is liable on account of the independent or un-
authorized actions of other partners, thus individual partners are shielded from joint
liability created by another partner's wrongful business decisions or misconduct. In
other words, all partners will be the agents of the LLP alone. No one partner can

bind the other partner by his acts.
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5. LLP Agreement: Mutual rights and duties of the partners within a LLP are governed
by an agreement between the partners. The LLP Act, 2008 provides flexibility to
partner to devise the agreement as per their choice. In the absence of any such
agreement, the mutual rights and duties shall be governed by the provisions of the
LLP Act, 2008.

6. Atrtificial Legal Person: A LLP is an artificial legal person because it is created by
a legal process and is clothed with all rights of an individual. It can do everything
which any natural person can do, except of course that, it cannot be sent to jail,
cannot take an oath, cannot marry or get divorce nor can it practice a learned
profession like CA or Medicine. A LLP is invisible, intangible, immortal (it can be
dissolved by law alone) but not fictitious because it really exists.

7. Common Seal: ALLP being an artificial person can act through its partners and
designated partners. LLP may hawe a common seal, if it decides to have one
[Section 14(c)]. Thus, itis not mandatory for a LLP to have a common seal. It shall
remain under the custody of some responsible official and it shall be affixed in the
presence of at least 2 designated partners of the LLP.

8. Limited Liability: Every partner of a LLP is, for the purpose of the business of LLP,
the agent of the LLP, but not of other partners (Section 26). The liability of the
partners will be limited to their agreed contribution in the LLP. Such contribution
may be of tangible or intangible nature or both.

9. Management of Business: The partners in the LLP are entitled to manage the
business of LLP. But only the designated partners are responsible for legal
compliances.

10. Minimum and Maximum number of Partners: Every LLP shall have least two
partners and shall also have at least 2 individuals as designated partners, of whom
at least one shall be resident in India. There is no maximum limit on the partners in
LLP.

11. Business for Profit Only: The essential requirement for forming LLP is carrying on a
lawful business with a view to earn profit. Thus, LLP cannot be formed for
charitable or non-economic purpose.

12. Investigation: The Central Government shall have powers to investigate the affairs
of an LLP by appointment of competence authority for the purpose.

13. Compromise or Arrangement: Any compromise or agreements including merger
and amalgamation of LLPs shall be in accordance with the provisions of the LLP

|Act, 2008.
14. Conversion into LLP: Afirm, private company or an unlisted public companywould

be allowed to be converted into LLP in accordance with the provisions of LLP Act,
2008.
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15. E-Filling of Documents: Every form or application of document required to be filed
or delivered under the act and rules made thereunder, shall be filed in computer
readable electronic form on its website www.mca.gov.in and authenticated by a
partner or designated partner of LLP by the use of electronic or digital signature.

16. Foreign LLPs: Section 2(1)(m) defines foreign limited liability partnership “as a
limited liability partnership formed, incorporated, or registered outside India which
established as place of business within India”. Foreign LLP can become a partnerin
an Indian LLP.

10. According to section 2(68) of the Companies Act, 2013, "Private company' means
acompany having a minimum paid-up share capital as may be prescribed, and which by
its articles, except in case of One Person Company, limits the number of its members to
two hundred.

However, where two or more persons hold one or more shares in a company jointly, they
shall, for the purposes of this clause, be treated as a single member.

It is further provided that -
(A) persons who are in the employment of the company; and

(B) persons who, having been formerly in the employment of the company, were
members of the company while in that employment and have continued to be
members after the employment ceased,

shall not be included in the number of members.

In the instant case, Flora Fauna Limited may be converted into a private company only if
the total members of the company are limited to 200.

Total Number of members

(i) | Directors and their relatives 190
(ii) | 5 Couples (5*1) P
(iii) | Others 5

Total 200

Therefore, there is no need for reduction in the number of members since existing
number of members are 200 which does not exceed maximum limit of 200.

11. (i) The House of Lords in Salomon Vs Salomon & Co. Ltd. laid down that a company is
a person distinct and separate from its members, and therefore, has an independent
separate legal existence from its members who have constituted the company. But
under certain circumstances the separate entity of the company may be ignored by
the courts. When that happens, the courts ignore the corporate entity of the
company and look behind the corporate fagade and hold the persons in control of
the management of its affairs liable for the acts of the company. Where a company
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is incorporated and formed by certain persons only for the purpose of evading
taxes, the courts have discretion to disregard the corporate entity and tax the
incomein the hands of the appropriate assessee.

(1) The problem asked in the question is based upon the aforesaid facts. The
three companies were formed by the assessee purely and simply as a means
of awiding tax and the companies were nothing more than the fagcade of the
assessee himself. Therefore the whole idea of Mr. F was simply to split his
income into three parts with a view to evade tax. No other business was done
by the company.

(2) The legal personality of the three private companies may be disregarded
because the companies were formed only to avoid tax liability. It carried on no
other business, but was created simply as a legal entity to ostensibly receive
the dividend and interest and to hand them over to the assessee as pretended
loans. The same was upheld in Re Sir DinshawManeckji Petit AR 1927
Bom.371 and Juggilal vs. Commissioner of Income Tax AR (1969) SC (932).

(ii) Yes, a non-profit organization be registered as a company under the Companies
Act, 2013 by following the provisions of section 8 of the Companies Act, 2013.
Section 8 of the Companies Act, 2013 deals with the formation of companies which
are formed to

e promote the charitable objects of commerce, art, science, sports, education,
research, social welfare, religion, charity, protection of environment etc.

Such companyintends to apply its profit in
e promoting its objects and
e prohibiting the payment of any dividend to its members.

The Central Government has the power to issue license for registering a section 8

company.

(i) Section 8 allows the Central Government to register such person or
association of persons as a company with limited liability without the addition
of words ‘Limited’ or ‘Private limited’ to its name, by issuing licence on such
conditions as it deems fit.

(i) The registrar shall on application register such person or association of
persons as a company under this section.

(iii) On registration the company shall enjoy same privileges and obligations as of
a limited company.
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SECTION - B: BUSINESS CORRESPONDENCE AND REPORTING
Chapter-1
Communication

(1) List at least 5 barriers of communication. Explain any two of them in your own words.

(2) Differentiate between the Vertical Network and the Wheel and spoke method of
communication.

Chapter 2
Sentence Types: Active Passive Voice, Direct Indirect Speech
(A) Change the following sentences into passive woice.
(1) Rana Pratap fought many battles.
(2) People watch football matches late night.
(3) Thestudents approached the Principal for their rights.
(4) Give first priority to studies.
(5) Abhishek speaks a lot on politics.
(B) Change the following Direct speech into Indirect speech.
(1) She said, ‘My mother cooks well’
(2) Theathlete said, ‘| can break old records’
(3) Brother said, ‘I have finished my studies’
(4) Theteacher praised the girl, ‘You have been working hard’
(5) Uncle said, ‘| am unwell’
(C) Change the following to Active woice
(1) Results had to be declared by the school authorities.
(2) Thetest must be completed by you in one hour.
(3) Thefactory was destroyed by fire.
(4) Cake is being eaten by Rajat.
(5) A conservative lifestyle was led by womenin olden days.
Chapter -3 Vocabulary
(A) Select the suitable synonym for the given words:
(1) Distort
(@) Save (b) Abundant (c) Deform (d) Overwhelm (e) Move
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(2) Alliance
(@) Associate (b) Estranged (c)Revert (d) Unwillingness (e) Possibility
(3) Contingency
(@) Existence (b) Evidence (c)Rebel (d) Emergency (e) Announce
(4) Rife
(@) Unknown(b) Widespread (c)Accountable (d) General (e) Survive
(5) Oppressive
(@) Grand (b) Publish (c) Tolerance (d) Proactive (e) Distressful
(B) Select the suitable antonym for the given word:
(1) Contend
(@) Compete (b) Eradicate (c)Expel (d) Give up
(2)  Proximity
(@) Approximation (b) Assumingly (c) Remoteness (d) Cure
(3) Vigilant
(@) Inattentive (b) Curious (c)Concerned (d) Careful
(4) Proficient
(a) Probable (b) Incompetent (c) Skilled (d) Available
(5) Adhere
(@) Rules (b) Stick (c) Disobey (d) Linked
(C) Select the correct meaning of the given idioms:
(1)  Clouds on the horizon
(@) Aray of hope
(b) Hopelessness
(c) A problem can be seen in future
(d) Problems are unlimited
(2) Well begun is half done
(@) Good start is important

(b) Good ending is important
(c) Half job is easier
(d) Easier said than done
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(3) Sawe for the rainy day
(@) Use anumbrella
(b) Prevention is better than cure
(c) Life is full of problems
(d) Save for difficult imes
(4) It's piece of cake
(@) Something too sweet
(b) Easy job
(c) A smallbite
(d) Little to eat
(D) Fillin the blanks with the most suitable choice:
(1)  With the economygoing down, people who are rich might become
(@) Endemic (b) Healthy (c) Destitute (d)  Considerable
(2) Religion teaches us to respect all rights of a human being.

(@) Business (b) Fundamental (c) Behavioural (d)  Conceptual
(3) Sheis ____ oflizards.
(a) Afraid (b)  Frightened (c) Fearful  (d) Terrified
(4) Thisarea suffers from
(@) draughts (b) drafts (c) dwarfs (d) droughts
Chapter 4
Comprehension Passages
Read the following comprehension passages and answer the following questions

Passage 1

The great Acharyas have said that having discovered a great goal, surrender yourself to that
goal and act towards it drawing your inspiration from that goal whereby you will get a new
column of energy. Do not allow this energy to be dissipated in the futile memories of past
regrets or failures nor in the imagined sorrow of the future or the present and thus bring the
entire energy focussed into activity. That is the highest creative action in the world outside.
Thereby the individual who is till now considered most inefficient finds his way to the highest
achievement and success.

This is said very easily in a second. But in order to train our mind to this attitude it
needs considerable training because we have already trained the mind wrongly to such an
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extent that we have become perfect in imperfection. Not knowing the art of action, we have
been master artists in doing the wrong thing. The totality of activity will bring the country to a

wrong end indeed.

If each one is given a car, to achieve an ideal socialistic pattern, and nobody knows driving
but everybody starts driving, what would be the condition on the road ? Everybody has equal
right on the public road. Then each car must necessarily dash against the other, and there is
bound to be a jumble. This seems to be the very apt pattern of life that we are heading to.
Everyone of us is a vehicle. We know how to go forward. The point is that intellect is very
powerful and everyone is driving but nobody seems to know how to control the mental energy

and direct it properly or guide it to a proper destination.
(1)  Which of the following will cause the country to perish?
(@) Driving cars without proper driving knowledge and skill
(b) Directing mental energy to the right destination
(c) Wrong deeds performed without proper knowledge
(d) Memories of past regrets and failures
(2) What is the effect of the wrong training of the mind ?
(@) Theart of action is too muchemphasised.
(b) We have become perfect in all aspects.
(c) Each of us could become a master artist.
(d) We have become perfect in imperfections.
(3) The author’s chief concernis
(@) Thecaraccidents resulting from lack of driving skill.
(b) Regulation of energy in a proper direction
(c) Discovery of a great goal in life
(d) Establishment of socialistic pattern
(4) Which of the following is the source of energy ?
(@) Stimulation obtained from a set aim
(b) Highest creative action
(c) A columnthat supports a building
(d) Proper training of the mind to achieve perfection
(5) Which of the following could lead to success ?
(@) Preparing oneself to face the probable sorrows of the future
(b) Cherishing the memories of the past
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(c) Bringing all the energy into activity

(d) Being alert about the excitement of present
Passage 2
Marie Curie was one of the most accomplished scientists in history. Together with her
husband, Pierre, she discovered radium, an element widely used for treating cancer, and
studied uranium and other radioactive substances. Pierre and Marie’s amicable collaboration
later helped to unlock the secrets of the atom.
Marie was born in 1867 in Warsaw, Poland, where her father was a professor of physics. At an
early age, she displayed a brilliant mind and a blithe personality. Her great exuberance for
learning prompted her to continue with her studies after high school. She became disgruntled,

however, when she learned that the university in Warsaw was closed to women. Determined
to receive a higher education, she defiantly left Poland and in 1891 entered the Sorbonne, a
French university, where she earned her master’s degree and doctorate in physics.

Marie was fortunate to have studied at the Sorbonne with some of the greatest scientists of
her day, one of whom was Pierre Curie. Marie and Pierre were married in 1895 and spent
many productive years working together in the physics laboratory. A short time after they
discovered radium, Pierre was killed by a horse-drawn wagon in 1906. Marie was stunned by
this horrible misfortune and endured heartbreaking anguish. Despondently she recalled their
close relationship and the joy that they had shared in scientific research. The fact that she had

two young daughters to raise by herself greatly increased her distress.

Curie’s feeling of desolation finally began to fade when she was asked to succeed her
husband as a physics professor at the Sorbonne. She was the first woman to be given a
professorship at the world-famous university. In 1911 she received the Nobel Prize in
chemistry for isolating radium. Although Marie Curie eventually suffered a fatal illness from her
long exposure to radium, she never became disillusioned about her work. Regardless of the
consequences, she had dedicated herself to science and to revealing the mysteries of the

physical world. (Source: internet)
(1) Aword in the passage which is a synonym of ‘friendly is:
(@) rewealing
(b) distress
(c) amicable
(d) stunned
(2) What increased the distress of Marie Curie?
(@) Thesudden death of her husband.
(b) She would have to raise her daughters all alone
(c) She could not continue with her radium discovery

© The Institute of Chartered Accountants of India
Compiled by GOPAL BHOOT 98305 64405, 98306 20852 ALL PYQ, RTP, MTP & ICAI MAT QUESNS are given in our books and solved in class


Gopal Bhoot



Page 64

PAPER -2 : BUSINESS LAWS & BUSINESS CORRESPONDENCE AND REPORTING 21

(d) Theknowledge of her fatal illness.
(3) Which of the following statements is false accordingto the passage?
(@) Marie Curie did not attend any University because women were not allowed to do
SO.
(b) Pierre was killed in accidentinvolving horse wagons.
(c) Curie also worked on the element Uranium.
(d) Curie gotachanceto teach Physics at Sorbonne.
(4) Give the passage a suitable title
(@) Madam Curie and Pierre Curie
(b) Discovery of Radium and Uranium
(c) Mysteries of the physical world
(d) Madam Curie: struggles turn to achievements!
(5) Choose an option than describes Madam Curie, based on the information given in the
passage:
(@) heartbroken, coward, weak
(b) bold, dedicated, confident
(c) complaining,disgruntled, arrogant
(d) despondent, tired, ruthless
Chapter 5 Note Making

Read the following passage/news story and make proper notes following the guidelines of
Note making. (Source: internet, newspaper articles)

(1) The decision of the Ministry of Environment and Forests to revalidate the environmental
clearance issued to South Korean steelmaker Posco for the proposed steel plant in
Odisha is based on a piecemeal approach, rather than a comprehensive and cumulative
assessment of all parts of the project. It cannot claim to rely on sound judgment. What
distinguishes the proposal from the welter of projects before the Ministry is its major
Foreign Direct Investment potential, estimated at more than ¥50,000 crore. There is little
doubt that it will take massive investments to pull the masses out of deep poverty, and
new industries are vital to achieving this goal. Significant expansion of the economy has
taken place over the past two decades, creating much wealth. Unfortunately, this has
also coincided with grossly uneven distribution of negative externalities. In the case of
Posco, the acquisition of land has been a contentious issue, evoking strong protest from
local communities which remain unconvinced about the benefits. Evidently, neither the
project proponent nor the Odisha government has come up with persuasive arguments
over the past eight years on why villagers should part with their land when their livelihood
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is linked to it. Moreover, there is no effort to reach a consensus on the renewal of
environmental clearance, now for a production capacity of eight million tonnes per
annum, even with conditionalities that include spending on ‘social commitments’ by
Posco.

(2) By making it optional for cinema halls to play the national anthem before every show, the
Supreme Court has at last removed the coercive element it had unfortunately introduced
by an interim order in November 2016. Laying down a judicial rule that the anthem must
be played on certain occasions in specific places, in the absence of any statutory
provision to this effect, was unnecessary and opened the court to charges of over-reach.
With the Centre saying this directive could be placed on hold, and that it would set up an
inter-ministerial committee to recommend regulations for the presentation of the national
anthem, the court has said it is not mandatory to play it in cinema halls. The panel will
also suggest changes in the Prevention of Insults to National Honour Act, 1971, or in the
Orders relating to the anthem issued from time to time. Justice D.Y. Chandrachud, one of
the three judges on the Bench, had at an earlier hearing doubted the wisdom of asking
patrons of cinema to visibly demonstrate their patriotism each time they entered a theatre
to watch a film, remarking that there was no need for an Indian to “wear his patriotism on
his sleeve”. He had asked at what point would such “moral policing” stop if it were to be
prescribed that some kinds of apparel should not be worn at the movies as they could
amount to showing disrespect to the national anthem. The court's order also had some
unintended, but not unforeseen, consequences. The audience began looking for signs of
‘disrespect’ and there were reports of vigilantism, with people beaten up or harangued for
not standing up.

Chapter 7

Précis Writing

Read the following passages and write a précis for the same. Follow the basic rules of précis
writing while writing.

(1) How does television affect our lives. It can be very helpful to people who carefully choose
the shows that they watch. Television can increase our knowledge of the outside world,
there are high quality programmes that helps us to understand many fields of study,
science, medicine, the arts and so on. Moreover, television benefits very old people, who
can't often leave the house as well as patients in hospitals. It also offers non native
speakers the advantage of daily informal language practice. They can increase their
vocabulary and practice listening.

On the other hand, there are several serious disadvantages of television. Of course, it
provides us with a pleasant way to relax and spend our free time, but in some countries,
people watch the 'blood tube' for an average of six hours or more a day. Many children
stare at a television screen for more hours each day than they do anything else including
studying & sleeping. It's clear that the tube has a powerful influence on their lives and
that its influence if often negative.
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(2) Occasional self-medication has always been part of normal living. The making and selling
of drugs has a long history and is closely linked, like medical practice itself, with belief in
magic. Only during the last hundred years or so, as the development of scientific
techniques made it possible diagnosis has become possible. The doctor is now able to
follow up the correct diagnosis of many illnesses-with specific treatment of their causes.
In many other illnesses of which the causes remain unknown, he is still limited, like the
unqualified prescriber, to the treatment of symptoms. The doctor is trained to decide
when to treat symptoms only and when to attack the cause. This is the essential
difference between medical prescribing and self-medication.

The advance of technology has brought about much progress in some fields of medicine,
including the development of scientific drug therapy. In many countries public health
organization is improving and people’s nutritional standards have risen. Parallel with
such beneficial trends are two which have an adverse effect. One is the use of high
pressure advertising by the pharmaceutical industry which has tended to influence both
patients and doctors and has led to the overuse of drugsgenerally. The other
isemergence of eating, insufficient sleep, excessive smoking and drinking. People with
disorders arising from faulty habits such as these, as well as well from unhappy human
relationships, often resort to self-medication and so add the taking of pharmaceuticals to
the list. Advertisers go to great lengths to catch this market.

Clever advertising, aimed at chronic suffers who will try anything because doctors have
not been able to cure them, can induce such faith in a preparation, particularly if steeply
priced, that it will produce-by suggestion-a very real effect in some people.
Advertisements are also aimed at people suffering from mild complaints such as
simple cold and coughs, which clear up, by themselves within a short time.

These are the main reasons, why laxatives, indigestion-remedies, painkillers, cough-
mixtures, tonics, vitamin and iron tablets, nose drops, ointments and many other
preparations are found in quantity in many households. It is doubtful whether taking
these things ever improves a person’s health, it may even make it worse. Worse,
because the preparation may contain unsuitable ingredients; worse because the taker
maybecome dependent on them; worse because they might be taken excess; worse
because they may cause poisoning, and worst of all because symptoms of some serious
underlying cause may be asked and therefore medical help may not be sought. Self-
diagnosis is a greater danger than self-medication.

Chapter 8

Article Writing

Write an article on the following topics. (Word limit: 300 words)
(1) Importance of Trees

(2) Obesity: A growing health hazard amongst youth
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Chapter9
Report Writing
Write an report on the following topics. (Word limit: 250-300 words)

(1) Your college organized a visit to SOS family villages for the orphaned. Write a report for
your college magazne giving details of the visit.

(2) As the School Captain, write a report for your school magazne, about a career fest held
in your school last week. Mention the various universities/institutions that participated,
orientation sessions conducted.

Chapter-10
Letter Writing

(1) You bought a printer a few days back from a leading chain of electronic stores. Now you
found a few defects in its working. Write a letter to the dealer complaining about the
problem and requesting him to rectify the problem or replace the printer.

(2) As the HR Manager of your organization, draft a circular for all the employees of your
company, informing them about New Year party being organized over the weekend in the
office campus. Mention a few events and request for active participation.

Chapter 11
Formal Mails

(1) Your company Axion Electronics has developed a Digital notice Board. Draft a formal
mail to advertise the product, conveying all the necessary features of the product and
attractive offers on bulk orders.

(2) On behalf of your CA firm, write a formal mail to all your clients requesting them to
provide all the necessary information, needed for advance tax. State that details should
be sent well in time, before Jan 31, 2019.

Chapter 12
Resume Writing

(1) Draft a resume for Aditya Narula, who has passed class Xllth, has completed his B.com
with distinction and is currently pursuing M.com (final year). Aditya wishes to apply for a
jobin a small start up which deals with stocks.

(2) Draft a resume for Ms Seema Solanki, a resident of Mumbai, a qualified CA with an
experience of over 15 years in two organizations. Seema now plans to switch her job and
is applying to one of the Big fours.
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Chapter 13
Meetings

(1) Your company, is launching a new product. Prepare minutes of the meeting for the
same. Members in the meeting: MD, Head of the Sales and Marketing, Product Head,
Consultants and few team members.

(2) As a HR manager, prepare the agendaof an upcoming meeting regarding staff matters.
SUGGESTED ANSWERS/HINTS

Chapter -1 Communication
(1) Barriers in communication:
e  Physical Barriers
e  Cultural Barriers
e  Language Barriers
e  TechnologyBarriers
e  Emotional Barriers

Technology Barriers: Being a technology driven world, all communication is dependent
on good and extensive use of technology. However, there might arise technical issues,
like server crash, overload of information etc which lead to miscommunication or no
communicationat all.

Language Barriers: It's a cosmopolitan set up, where people of different nationalities
move from their home to other countries for work. As a result, it is difficult to have a
common language for communication. Hence, diversity gives rise to many languages and
it acts as a barrier at times.

(2) Vertical Network and Wheel & Spoke Network

Vertical Network Wheel and Spoke Network

A formal network. It is usually between a | A network with a single controlling
higher ranking employee and a | authority who gives instructions and

subordinate. orders to all employees working under
him/her.
A two way communication happens Two way communication happens but

useful only in small organizations.
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Chapter-2 Sentence Types
(A) Active to Passive
(1) Many battles were fought by Rana Pratap
(2) Football matches are watched by people late night.
(3) ThePrincipal was approached by the students for their rights.
(4) Studies should be given first priority.
(5) Alotis spoken on politics by Abhishek.
(B) Direct to Indirect Speech.
(1) She said that her mother cooked well.
(2) Theathlete said that he could break all records
(3) Brother said that he had finished his studies.
(4) Teacherappreciated the girl that she had been working hard
(5) Uncle complained that he was unwell.
(C) Passive to Active
(1) The school authorities declared the results
(2) You must complete the test in one hour.
(3) Fire destroyed the factory
(4) Rajatis eating the cake.
(5) Women led a conservative lifestyle in olden days
Chapter-3 Vocabulary
(A)  Synonyms
(1) Option c
Option a
Option d
Option b
Option e
(B) Antonyms
(1) Option d
(2) Option c
(3) Option a
(4) Option b
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(5) Option c
(C) Idioms

(1) Option ¢

(2) Option a

(3) Option d

(4) Option b
(D) Fillin the blanks:

(1) Option c

(2) Option b

(3) Option a

(4) Option d
Chapter -4 Comprehension Passages
Passage-1
(1) Option c
(2) Option d
(3) Option b
(4) Option a
(5) Option c
Passage-2
(1) Option c
(2) Option b
(3) Option a
(4) Option d
(5) Option b
Chapter-5 Note Making
Passage -1
Ministry's Decision Revoked (Heading)
() S. Korean steel maker Posco under attack
(I)  Prpsl for steel plant in Odisha rcnsdrd
(I) Need to rethink the descn
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(@) Not based on solid grounds
(b) FDI's
(c) Landagstn from natives nt easy
(d) Protests frm land holders
(IV) No concrete result
(@) 8 years past; standstill
(b) Neither prpnt nor govt. able to justify its moves
(c) Leaves the matter open ended.
Key Used:
1) S=south
2
3
4
5
6
7
8
9

10) FDI= foreign direct investment

Prpsl= proposal
Recnsdrd=reconsidered
Descn=decision

)

)

)

) Agstn- acquisition
) Nt=not

) Frm=from

) Prpnt=proponent
)

(
(
(
(
(
(
(
(
(9) Govt= government.
(
Passage-2
Playing of National anthem in movie halls (Heading)
()  TheCourt's ordr wdrwn
(I)  Court mks it optional; cnnthave a mandate on the issue
(I Consequences

(@) Gowt intervenes; calls for a mnstrl dscsn

(b) Prps a hold on the court's jdcl rule

(c) Suggest chngsin the Prvntn of Insults and Ntnl honour Act
(IV) Justice Chadrachud suggests, no end to ‘moral policing’
(V) Cnseqgncs

(@) Vince amngst ppl.
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(b) Hrsmnt of pub.
(c) Dsrspctin the scty.
Key Used:
1) Ordr= order
2
3
4
5
6
7
8
9

Wdrwn= withdrawn
Mks= makes
Cnnt= cannot
Gowvt= government

)

)

)

)

) Mnstrl=ministerial
) Dscsn=discussion
) Prps=proposes
) Jdcl=judicial

10) Chngs= changes
1

12

Prvntn=prevention
Ntnl= national
13) Cnseqgncs= consequences

15) Amngst= amongst
16) Ppl= people

17) Hrsmnt=harassment
18) Pub=public

19) Dsrspct=disrespect
20) Scty= society
Chapter -7 Précis Writing

(
(
(
(
(
(
(
(
(
(10)
(11)
(12)
(13)
(14) MInce=violence
(15)
(16)
(17)
(18)
(19)
(

(1) Television: Bane or Boon (Title)

Television affects our lives in several ways. We should choose the shows carefully.
Television increases our knowledge It helps us to understand many fields of study. It
benefits and people and patients. There are some disadvantages too some people
dewote a long time fo it. Students leave their studies and it distracts their attention.

(2) Self Medication (Title)

Self medication is part of normal living. Medicinal experts are required for diagnosis and
treatment of disease accordingto symptoms and cause.
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The development of drug therapy and improvement in public health organizations and
nutriional standards have helped progress in medicinal science. Excessive advertising
by pharmaceutical companies and emergence of the sedentary society are two counter
trends. Self medication is dangerous as the preparation may be toxic or contain
unsuitable ingredients, the user becomes dependent and consumes medicine in excess.
Self-diagnosis is worse than self medication.

Chapter -8 Article Writing
(1) Hints:
e  Cleanse the environment
e  Treesprovide oxygen
e  Prevent soil erosion
e Preserve the ecosystem
e Important part of the food chain
e Provide home remedies for certain ailments (trees like neem, eucalyptus,)
e Provide food and habitation for birds and small animals
e Commercial use of trees: timber, rubber, resins, oils etc.
e Environmental hazards caused by cutting of trees
> Disturbs the ecological balance
»  Global warming
»  Threatens biodiversity
(2) Hints:
e  Causes of obesity
Erratic eating habits
Erratic sleeping pattern
Stress due to competition in studies
Junk food consumption
Not having balanced diet
Sedentary lifestyles

YV V.V V V V V

Lack of proper exercise
e Remedies
> Follow proper regimen
» Having home cooked food at regular intervals
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> Awiding fatty foods and sugar rich drinks
> Including fruits and vegetables in diet
» Play a sport
» Regular walks
Chapter-9 Report Writing
Report-1
Hints:

e  Mention a heading, name of the SOS village
e Date of the visit
e  Purpose of the visit
> Donate rugs and warm clothing for winters
> Familiarising with the working of an NGO
» Offering voluntary senvices like adult education
e  Brief description of the family met
¢ Management officials you met
e Challenges and Hazards of running such a set up
e Howto contribute
e  Conclusion
Report-2
Hints:
e Have agood heading
e Mention the time, date, venue
o  Divide the report into three paragraphs:
e What/When/Where/ Who was invited
e  Purpose of the event (learn about the career options after school)

e Describe the event in details (name of institutions that participated, orientation sessions
organized)

e  Enthusiasm in the student community about careers in creative and performing arts

e  Conclude with an optimistic view.
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Chapter-10
Writing Formal Letters and Official Communication
(1) XYZ Electronics

New Delhi.

Date: 20"Dec, 2018

Manager, Customer Care
XYZ Electronics

New Delhi.

Dear SirlMa’am

Sub: Complaint regarding the printer model CanXR 0987, Invoice No: Prin/CanXR/6-12-
2018

This is regarding the printer that | bought on Dec 6, 2018. After installation, it worked fine
for a few days. But lately every time a print command is given, it paper gets stuck and the
scanning/photocopying option is not working at all. Please send your executive to
examine the problem and rectify it at the earliest or get it replaced. | had bought the
equipment to take print-outs at home for an urgent project work submission.

| request you to look into the problem urgently and send the expert tomorrow evening by
7PM. You can send the name and mobile number of the executive at my number

XXXXXXXXXX.  Looking forward to a prompt response.
(Signed)
ABC
Circular
Circular No. XXXIV Dec 31, 2018
New Year Party
For all employees

Wishing All a very Happy, prosperous and productive New Year 2019. A New Year party
is being organized in the office premises on the coming weekend (Jan 5, 2019) at 7 PM.
Everyone is cordially invited with their families.

Theevents would be as follows:
e Live performance by the pop band ‘ASD’
e  Couple Dance competition
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e Stand up Comedy
e  Surprise Gifts for kids
e  LuckyDraw
o  Buffet Dinner with special buffet for the kids
Looking forward to an active participation.
Romi Mistry
Manager, HR
Chapter-11 Writing Formal Mails
Mail-1

To: admin@simantechsystems.com

CC/BCC: hr@simanctechsystems.com

Subject: Introducing our tiffin supply plan
Dear Sir/Ma’am,

Greetings for the day. | would like to introduce our new product Digital Notice Board. The
product will improve internal communications, increase workforce awareness about the
company policies, goals and key initiatives, enhance visitor communication and engagement
and can also be used to convey emergencyalert messages thus preventing systems.

The Interactive Display can be fixed at strategic locations such as the Reception, Lobby,
Cabin, Meeting Rooms.

Benefits:

e Display your Notices, News, Achievements, Images, Videos, Weather updates etc.
e  Conwey any message to visitors/Employees/customers.

e  Commonplatform to Inspire & motivate the Workforce.

e Canbe managed from any location and can be updated remotely.

e Return On Investment by Advertisements.

We are offering attractive discounts on bulk orders (at least 3 units)

For more information / demonstration about the product, please write to us. Looking forward
to your kind response.

Warm Regards,

Team Axion Electronics
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Mail-2
To: Imn@candidsweets.com, abc @yahoo.com, jki@gmail.com

CC/BCC: ca@gmail.com,ca@kp.com

Subject: Submit details for advance tax

Dear Clients,

Wishing you and your family a Very Happy and Prosperous New Year 2019. You are
requested to submit details of your income, profit, current investments and assets to enable
our team to calculate your tax payable for the year 2018-19. Kindly provide the necessary
details by Jan 31, 2019 so that our team can guide you to plan your future investments. Kindly
contact the undersigned for any clarification/information or a prior appointment for a personal

meeting.
Hope to get cooperation from you all.
Thanks and Regards,
ABCD Kumar
(Chartered Accountant)
Chapter-12 Resume Writing
(1) Aditya Narula Resume hints
Following is a standard format, with subheadings for fresher like Aditya:
e Name and contact details
e  Objective Summary
e Academic Qualifications and Achievements
e  Co-curricular Achievements
e  Training Programs attended/completed
e  Strengths
e Interests/Hobbies
e Declaration
e  Signature
(2) Seema Solanki
Format for a Resume showing years of experience
e Name and contact details
e  Objective Summary:
e  Career Summary
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e  Experience
e Company 1
Job title
= Responsibilities/Achievements
e Company?2
Job title
= Responsibilities/Achievements
e  Educational Details
e Hobbies and Interests
e  Signature
o  References with their phone numbers

Objective Summary: seeking leadership roles and making a meaningful impact on the growth
of the organization.

Career Summary: Have been associated with firms with an employee size of around 1200. |
have a rich experience in costing and finance operations. My expertise lies in handling cash
flow and pay rolls process.

Company Name 1

Job title: Analyst

Job Responsibilities:

e Handling finance operations and determining major financial objectives.
e  Supenvising monthly financials

e Deducing cost feasibility of costbased projects

Company Name 2

Job title: Manager/Sr. Consultant

Job Responsibilities:

e Designing and implementing cost effectives techniques, policies and procedures to
enhance financial growth.

e  Managing pay rolls: computations of salaries, TDS, PPF

e Heading a six memberteam, handling daily basis output and ACR’s.
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Educational details

(Pointers as follows)

School, class Xth and Xlith marks/grades
College/University: B.Com

ICAl, Mumbai: CA

Chapter-13 Meetings

Date: Jan 2, 2019

Venue: Conference Hall, 3@ Floor
Meeting started at 11: 00 AM.

In attendance : Mr. BNM Managing Director, Mr. ASD Head , Sales and Marketing, Mr. FGH,
Product Head, Mr. JKL Plant Head, two Senior Consultants from QWE Consulting and

Market Research , three members of the Sales team

Mr. FGH, Product Head

o Introduced the agenda

o  Demonstrated the prototype of the new product

e  Explained the utility and target customers

e  Existing Variants in the market vs variants to be introduced by the company in 6 months
time

Mr. JKL, Plant Head

e Discussed preparedness for mass manufacturing of the new product

e Discussed potential vendors to manufacture the variants

Mr. VBN Senior Consultant, QWE Consulting and Market Research

e Discussed marketing strategy for product launch

e Discussed mediaadvertising for product promotion

Mr. ASD Head, Sales and Marketing, Mr. RTY Executive, Sales Team

e Presented the estimated demand and sales figures for first quarter (initial 3 months after
launch)

e Discussed feedback received from the sample customers

Al the participants consented to submit their observations and reports to Mr. BNM Managing
Director, Mr. ASD Head, Sales and Marketing,

The Head of Sales and Marketing proposed a vote of thanks and declared the next meeting to
discuss reports to be held on Feb 4, 2019.

© The Institute of Chartered Accountants of India
Compiled by GOPAL BHOOT 98305 64405, 98306 20852 ALL PYQ, RTP, MTP & ICAI MAT QUESNS are given in our books and solved in class


Gopal Bhoot



PAPER -2 : BUSINESS LAWS & BUSINESS CORRESPONDENCE AND REPORTING 37

Page 80

ATR to be submitted by Jan 25, 2019 to the Head of Sales and Marketing.

(2) TabularAgenda:
Time Topic Attendees Speaker Duration
9:30 am | Introduction and|e MD Head HR 5 minutes
Welcome note e Chief Operating
Officer
e Head (Admin)
e  Sr. ManagerHR
e Manager HR
o  Executives
9:35am |e  Staff Matters -do- Sr. Manager | 30 mins
e Fresh HR
Appointments and
interns in
e  Sales & Marketing
e Transfers
e  Promotions
e  Training Approvals
e  Study Leave
Approvals
e  (Cash Rewards
10:05 am | Presentation/Discussio -do- Chief 15 mins
n on Staff Motivation Operating
Programmes Officer
10:20 am | T ea/Breakfast Teal/Breakfast 40 mins
11:00 am | Circulation roster for{e  Chief  Operating [ Head(Admin | 15 mins
housekeeping staff/ Officer )
peons e Head (Admin)
e  Sr. Manager HR
e  Manager HR
e  Executives
11:15 am | Open House -do- Al members| 20 mins
11:35 am | Vote of Thanks Al participants Chief 5 mins
Operating
Officer
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SECTION A: BUSINESS LAWS
QUESTIONS

The Indian Contract Act, 1872

1. Define an offer. Explain the essentials of a valid offer. How an offer is different from an
invitation to offer?

2. What do you understand by the term 'Consideration'? Are there any circumstances under
which a contract, under the provisions of the Indian Contract Act, 1872, without

consideration is valid? Explain.

3. Asends an offer to B to sell his second-car for ¥ 1,40,000 with a condition that if B does
not reply within a week, he (A) shall treat the offer as accepted. Is A correct in his
proposition? What shall be the position if B communicates his acceptance after one
week?

4. X, Y and Z jointly borrowed "~ 50,000 from A. The whole amount was repaid to A by Y.
Decide in the light of the Indian Contract Act, 1872 whether:

(i) Y canrecover the contribution from X and Z,
(i) Legal representatives of X are liable in case of death of X,
(iii) 'Y canrecover the contribution from the assets, in case Z becomesinsolvent.

5. Astudent was induced by his teacher to sell his brand new car to the later at less than
the purchase price to secure more marks in the examination. Accordingly, the car was
sold. However, the father of the student persuaded him to sue his teacher. State whether
the student can sue the teacher?

6. Explain the meaning of ‘Quasi-Contracts’. State the circumstances which are identified
as quasi contracts by the Indian Contract Act, 1872.

7. What is the law relating to determination of compensation, on breach of contract,
contained in section 73 of the Indian Contract Act, 18727

The Sale of Goods Act, 1930

8. Classify the following transactions according to the types of goods they are:

(i) A wholesaler of cotton has 100 bales in his godown. He agrees to sell 50 bales and
these bales were selected and set aside.

(i) A agrees to sell to B one packet of salt out of the lot of one hundred packets lying in
his shop.

(iii) T agrees to sell to S all the oranges which will be produced in his garden this year.
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9. Suraj sold his car to Sohan for ¥ 75,000. After inspection and satisfaction, Sohan paid
T 25,000 and took possession of the car and promised to pay the remaining amount
within @ month. Later on Sohan refuses to give the remaining amount on the ground that
the car was not in a good condition. Advise Suraj as to what remedy is available to him
against Sohan.

10. J the owner of a car wants to sell his car. For this purpose, he hand over the carto P, a
mercantile agent for sale at a price not less than ¥ 50,000. The agent sells the car for

T 40, 000 to A, who buys the car in good faith and without notice of any fraud. P
misappropriated the money also. J sues A to recover the Car. Decide given reasons

whether J would succeed.

11. What are the implied conditions in a contract of ‘Sale by sample’ under the Sale of Goods
Act, 19307 State also the implied warranties operatives under the said Act.

The Indian Partnership Act, 1932

12. State the legal consequences of the following as per the provisions of the Indian
Partnership Act, 1932:

(i) Retirement of a partner
(i) Insolvency of a partner

13. X and Y are partners in a partnership firm. X introduced A, a manager, as his partner to
Z. A remained silent. Z, a trader believing A as partner supplied 100 T.V sets to the firm
on credit. After expiry of credit period, Z did not get amount of T.V sets sold to the
partnership firm. Z filed a suit against X and A for the recovery of price. Advice Z whether
he canrecover the amountfrom X and A under the Indian Partnership Act, 1932.

14. When does dissolution of a partnership firm take place under the provisions of the Indian
Partnership Act, 1932? Explain.

The Limited Liability Partnership Act, 2008

15. Who are the individuals which shall not be capable of becoming a partner of a Limited
Liability Partnership?

16. What are the effects of registration of LLP?
The Companies Act, 2013

17. Some of the creditors of Pharmaceutical Appliances Ltd. have complained that the
company was formed by the promoters only to defraud the creditors and circumvent the
compliance of legal provisions of the Companies Act, 2013. In this context they seek your
advice as to the meaning of corporate veil and when the promoters can be made

personally liable for the debts of the company.

18. Explain clearly the doctrine of ‘Indoor Management’ as applicable in cases of companies
registered under the Companies Act, 1956. Explain the circumstances in which an
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outsider dealing with the company cannot claim any relief on the ground of ‘Indoor
Management’.

SUGGESTED ANSWERS/HINTS

1. Definition: The word Proposal and offer are used interchangeably and itis defined under
Section 2(a) of the Indian Contract Act, 1872 as when one person signifies to another his
willingness to do or to abstain from doing anything with a view to obtaining the assent of
that other to such act or abstinence, he is said to make a proposal.

Essentials: Thefollowing are important essentials of an offer: -

Must be capable of creating legal relation.

Must be certain, definite and not vague.

Must be communicated.

Must be made with a view to obtaining the assent of the other party

May be conditional

* & & o oo o

Offer should not contain a term the non compliance of which would amount to
acceptance

¢ May be general or specific
¢ May be expressed or implied
¢ A statement of price is not an offer

Offer and an Invitation to an offer: In terms of Section 2(a) of the Act, an offer is the
final expression of willingness by the offeror to be bound by the offer should the other
party chooses to accept it. On the other hand, offers made with the intention to negotiate
or offers to receive offers are known as invitation to offer. Thus, where a party without
expressing his final willingness proposes certain terms on which he is willing to negotiate
he does not make an offer, but only invites the other party to make an offer on those
terms. Hence, the only thing that is required is the willingness of the offeree to abide by
the terms of offer.

2. Meaning of consideration: The expression ‘consideration’ in general means price paid
for an obligation. According to Section 2 (d) of the Indian Contract Act, 1872 when at the
desire of the promisor, the promisee or any other person has done or abstained from
doing, or does or abstains from doing or promises to do or abstain from doing something,
such an act or abstinence or promise is called consideration for the promise. Thus, on
analyzing the above definition, the following ingredients are essential in understanding
the meaning of the term consideration:-

(i)  An acti.e. doing something
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(i) An abstinence or forbearance i.e. abstaining or refraining from doing something,
and

(iii) Areturn promise.

The general rule is that an agreement made without consideration is void. Sections 25 of

the Indian Contract Act, 1872, provides for exceptions to this rule where an agreement

without consideration is valid. Theseare:

(1) Natural Love & Affection [Section 25 (1)]

Where an agreement is expressed in writing and registered under the law for the
time being in force for the registration of documents and is made on account of
natural love and affection between the parties standing in near relation to each
other, the agreement is enforceable, even through, the consideration is absent.

(2) Compensationfor past voluntary service [Section 25 (2)]
A promise to compensate, wholly or in part, a person who has already voluntarily
done something for the promisor, is enforceable even without consideration.

(3) Promise to pay time barred Debt [Section 25 (3)]
The agreement is valid provided it is made in writing and is signed by the debtor or
by his agent authorized in that behalf.

(4) Completed Gift - [Explanation 1 to Section 25]

As per explanation 1 to section 25, nothing in section 25 shall affect the validity as
between donor and donee, on any gift actually made. Thus, gifts do not require any
consideration.

(5) Agency (Section 185)
No consideration is necessary to create an agency.
(6) Bailment (Section 148)
No consideration is required to effect the contract of bailment.
(7) Charity
If a promise undertakes the liability on the promise of the person to contribute to
charity, there the contract shall be valid.

3. Acceptance to an offer cannot be implied merely from the silence of the offeree, even if it
is expressly stated in the offer itself. Unless the offeree has by his previous conduct
indicated that his silence amount to acceptance, it cannot be taken as valid acceptance.
So in the given problem, if B remains silent, it does not amountto acceptance.

The acceptance must be made within the time limit prescribed by the offer. The
acceptance of an offer after the time prescribed by the offeror has elapsed will not avail
to turn the offer into a contract.

© The Institute of Chartered Accountants of India
Compiled by GOPAL BHOOT 98305 64405, 98306 20852 ALL PYQ, RTP, MTP & ICAI MAT QUESNS are given in our books and solved in class


Gopal Bhoot



Page 85

PAPER -2 : BUSINESS LAWS & BUSINESS CORRESPONDENCE AND REPORTING 5

4. Section 42 of the Indian Contract Act, 1872 requires that when two or more persons have
made a joint promise, then, unless a contrary intention appears from the contract, all
such persons jointly must fulfill the promise. In the event of the death of any of them, his
representative jointly with the survivors and in case of the death of all promisors, the
representatives of all jointly must fulfill the promise.

Section 43 allows the promisee to seek performance from any of the joint promisors. The
liability of the joint promisors has thus been made not only joint but "joint and several".
Section 43 provides that in the absence of express agreement to the contrary, the
promisee may compel any one or more of the joint promisors to perform the whole of the
promise.

Section 43 deals with the contribution among joint promisors. The promisors, may
compel every joint promisor to contribute equally to the performance of the promise
(unless a contrary intention appears from the contract). If any one of the joint promisors
makes default in such contribution the remaining joint promisors must bear the loss
arising from such default in equal shares.

As per the provisions of above sections,

(i) Y canrecover the contribution from X and Z because X,Y and Z are joint promisors.

(i) Legal representative of X are liable to pay the contribution to Y. However, a legal
representative is liable only to the extent of property of the deceased received by
him.

(ili) Y also canrecover the contribution from Z's assets.

5. Yes, A can sue his teacher on the ground of undue influence under the provisions of
Indian Contract Act, 1872.

According to section 16 of the Indian Contract Act, 1872, “A contract is said to be
induced by ‘undue influence’ where the relations subsisting between the parties are such
that one of the parties is in a position to dominate the will of the other and he uses that
position to obtain an unfair advantage over the other’.

A person is deemedto be in position to dominate the will of another:
(@) Where he holds a real or apparent authority over the other; or
(b) Where he stands in a fiduciary relationship to the other; or

(c) Where he makes a contract with a person whose mental capacity is temporarily or
permanently affected by reason of age, illness or mental or bodily distress for
example, an old illiterate person.

A contract brought as a result of coercion, undue influence, fraud or misrepresentation
would be voidable at the option of the person whose consent was caused.
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6. Quasi-Contracts: Even in the absence of a contract, certain social relationships give
rise to certain specific obligations to be performed by certain persons. These are known
as “quasi-contracts” as they create some obligations as in the case of regular contracts.
Quasi-contracts are based on the principles of equity, justice and good conscience.

The salient features of quasi-contracts are:

(i) such a right is always a right to money and generally, though not always, to a
liquidated sum of money;

(i) does not arise from any agreement between the parties concerned but the
obligation is imposed by law and;

(iii) the rights available are not against all the world but against a particular person or
persons only, so in this respect it resembles to a contractual right.

Circumstances Identified as Quasi-Contracts:

1. Claim for necessaries supplied to persons incapable of contracting: Any
person supplying necessaries of life to persons who are incapable of contracting is
entitled to claim the price from the other person’s property. Similarly, where money
is paid to such persons for purchase of necessaries, reimbursement can be
claimed.

2. Payment by an interested person: A person who has paid a sum of money which
another person is obliged to pay, is entitled to be reimbursed by that other person
provided that the payment has been made by him to protect his own interest.

3. Obligation of person enjoying benefits of non-gratuitous act: Where a person
lawfully does anything for another person, or delivers anything to him not intending
to do so gratuitously and such other person enjoys the benefit thereof, the latter is
bound to pay compensation to the former in respect of, or to restore, the thing so
done or delivered.

4. Responsibility of finder of goods: A person who finds goods belonging to
another person and takes them into his custody is subject to same responsibility as
if he were a bailee.

5. Liability for money paid or thing delivered by mistake or by coercion: A
person to whom money has been paid or anything delivered by mistake or under
coercion, must repay or return it.

In all the above cases contractual liability arises without any agreement between the
parties.

7. Compensation on Breach of Contract: Section 73 of the Indian Contract Act, 1872
provides that when a contract has been broken, the party who suffers by such breach is
entitied to receive from the party who has broken the contract, compensation for any loss
or damage caused to him thereby which naturally arose in the usual course of things
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from such breach or which the parties knew when they made the contract, to be likely to
result from the breach of it. Such compensation is not given for any remote and indirect
loss or damage sustained by reason of the breach. The explanation to the section further
provides that in estimating the loss or damage from a breach of contract, the means
which existed of remedying the inconvenience caused by the non-performance of the
contract must be taken into account.

8. (i) Awholesaler of cotton has 100 bales in his godown. He agrees to sell 50 bales and
these bales were selected and set aside. On selection the goods becomes
ascertained. In this case, the contract is for the sale of ascertained goods, as the

cotton bales to be sold are identified and agreed after the formation of the contract.

(ii) If A agrees to sell to B one packet of salt out of the lot of one hundred packets lying
in his shop, it is a sale of unascertained goods because it is not known which packet
is to be delivered.

(iii) T agrees to sell to S all the oranges which will be produced in his garden this year.
It is contract of sale of future goods, amounting to 'an agreement to sell.'

9. As per the section 55 of the Sale of Goods Act, 1930 an unpaid seller has a right to
institute a suit for price against the buyer personally. The said Section lays down that

(i)  Where under a contract of sale the property in the goods has passed to buyer and
the buyer wrongfully neglects or refuses to pay for the goods, the seller may sue

him for the price of the goods [Section 55(1)].

(i) Where under a contract of sale the price is payable on a certain day irrespective of
delivery and the buyer wrongfully neglects or refuses to pay such price, the seller
may sue him for the price. It makes no difference even if the property in the goods
has not passed and the goods have not been appropriated to the contract [Section
55(2)].

This problem is based on above provisions. Hence, Suraj will succeed against Sohan for
recovery of the remaining amount. Apart from this Suraj is also entitled to:-

(1) Interest on the remaining amount
(2) Interest during the pendency of the suit.
(3) Costs of the proceedings.

10. The problem in this case is based on the provisions of the Sale of Goods Act, 1930
contained in the proviso to Section 27. The proviso provides that a mercantile agent is
one who in the customary course of his business, has, as such agent, authority either to
sell goods, or to consign goods, for the purpose of sale, or to buy goods, or to raise
money on the security of goods [Section 2(9)]. The buyer of goods form a mercantile
agent, who has no authority from the principal to sell, gets a good title to the goods if the
following conditions are satisfied:
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(1) The agent should be in possession of the goods or documents of title to the goods
with the consent of the owner.

(2) The agent should sell the goods while acting in the ordinary course of business of a
mercantile agent.

(3) Thebuyer should actin good faith.

(4) The buyer should not have at the time of the contract of sale notice that the agent
has no authority to sell.

In the instant case, P, the agent, was in the possession of the car with J's consent for the
purpose of sale. A, the buyer, therefore obtained a good title to the car. Hence, J in this
case, cannot recover the car from A

11. The-following are implied conditions in a contract of sale by sample in accordance with
Section 17 of the Sale of Goods Act, 1930;

(a) that the bulk shall correspond with the sample in quality;

(b) that the buyer shall have a reasonable opportunity of comparing the bulk with the
sample.

(c) that the goods shall be free from any defect, rendering them unmerchantable, which
would not be apparent on a reasonable examination of the sample [Section 17(2)].

Implied Warrants:

1. Warranty of quiet possession [Section 14(b)]: In a contract of sale, unless there is a
contrary intention, there is an implied warranty that the buyer shall have and enjoy
quiet possession of the goods. If the buyer is in any way distributed in the
enjoyment of the goods in consequence of the seller's defective title to sell, he can
claim damages from the seller.

2. Warranty as to non-existence of encumbrances [Section 14(c)]: The buyer is entitied
to a further warranty that the goods are not subject to any charge or encumbrance
in favour of a third party. If his possession is in any way disturbed by reason of the
existence of any charge or encumbrances on the goods in favour of any third party,
he shall have a right to claim damages for breach of this warranty.

3. Warranty as to quality or fitness by usage of trade [Section 16(3)]. An implied
warranty as to quality or fitness for a particular purpose may be annexed by the
usage of trade.

4. Warranty to disclose dangerous nature of goods: Where a person sells goods,
knowing that the goods are inherently dangerous or they are likely to be dangerous
to the buyer and that the buyer is ignorant of the danger, he must warn the buyer of
the probable danger, otherwise he will be liable in damages.
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12. (i) RETIREMENT OF A PARTNER (SECTION 32):
(1) A partner may retire:
(@) with the consent of all the other partners;
(b) in accordance with an express agreement by the partners; or

(c) where the partnership is at will, by giving notice in writing to all the other
partners of his intention to retire.

(2) A retiring partner may be discharged from any liability to any third party for
acts of the firm done before his retirement by an agreement made by him with
such third party and the partners of the reconstituted firm, and such agreement
may be implied by a course of dealing between the third party and the
reconstituted firm after he had knowledge of the retirement.

(3) Notwithstanding the retirement of a partner from a firm, he and the partners
continue to be liable as partners to third parties for any act done by any of
them which would have been an act of the firm if done before the retirement,

until public notice is given of the retirement:

Provided that a retired partner is not liable to any third party who deals with the
firm without knowing that he was a partner.

(4) Notices under sub-section (3) may be given by the retired partner or by any
partner of the reconstituted firm.

(ii) Insolvency of a partner(Section 34)
(1) Theinsolvent partner cannot be continued as a partner.

(2) He will be ceased to be a partner from the very date on which the order of
adjudication is made.

(3) The estate of the insolvent partner is not liable for the acts of the firm done
after the date of order of adjudication.

(4) The firm is also not liable for any act of the insolvent partner after the date of
the order of adjudication,

(5) Ordinarily but not invariably, the insolvency of a partner results in dissolution of
a firm; but the partners are competent to agree among themselves that the
adjudication of a partner as an insolvent will not give rise to dissolution of the
firm

13. In the given case, along with X, the Manager (A) is also liable for the price because he
becomesa partner by holding out (Section 28, Indian Partnership Act, 1932).

Partner by holding out (Section 28): Partnership by holding out is also known as
partnership by estoppel. Where a man holds himself out as a partner, or allows others to
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do it, he is then stopped from denying the character he has assumed and upon the faith
of which creditors may be presumed to have acted.

It is only the person to whom the representation has been made and who has acted
thereon that has right to enforce liability arising out of ‘holding out’.

You must also note that for the purpose of fixing liability on a person who has, by
representation, led another to act, it is not necessary to show that he was actuated by a
fraudulent intention.

The rule given in Section 28 is also applicable to a former partner who has retired from
the firm without giving proper public notice of his retirement. In such cases, a person
who, even subsequent to the retirement, give credit to the firm on the belief that he was a
partner, will be entitled to hold him liable.

14. Dissolution of Firm: The Dissolution of Firm means the discontinuation of the jural
relation existing between all the partners of the Firm. But when only one of the partners
retires or becomesin capacitated from acting as a partner due to death, insolvency or
insanity, the partnership, i.e., the relationship between such a partner and other is
dissolved, but the rest may decide to continue. In such cases, there is in practice, no
dissolution of the firm. The particular partner goes out, but the remaining partners carry
on the business of the Firm. In the case of dissolution of the firm, on the other hand, the
whole firm is dissolved. The partnership terminates as between each and every partner
of the firm.

Dissolution of a Firm may take place (Section 39 - 44)

(@) as a result of any agreement between all the partners (i.e., dissolution by
agreement);

(b) by the adjudication of all the partners, or of all the partners but one, as insolvent
(i.e., compulsorydissolution);

(c) by the business of the Firm becoming unlawful (i.e., compulsory dissolution);

(d) subject to agreement between the parties, on the happening of certain
contingencies, such as: (i) effluence of time; (ii) completion of the venture for which

it was entered into; (iii) death of a partner; (iv) insolvency of a partner.

(e) by a partner giving notice of his intention to dissolve the firm, in case of partnership
at will and the firm being dissolved as from the date mentioned in the notice, or if no
date is mentioned, as from the date of the communication of the notice; and

(f) by intervention of court in case of: (i) a partner becoming the unsound mind; (i)
permanent incapacity of a partner to perform his duties as such; (iii) Misconduct of a
partner affecting the business; (iv) willful or persistent branches of agreement by a
partner; (v) transfer or sale of the whole interest of a partner; (vi) improbability of the
business being carried on save at a loss; (vii) the court being satisfied on other
equitable grounds that the firm should be dissolved.
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15. Partners (Section 5 of Limited Liability Partnership Act, 2008): Any individual or body
corporate may be a partner ina LLP.

However, an individual shall not be capable of becoming a partner of a LLP, if—

(@) he has been found to be of unsound mind by a Court of competent jurisdiction and
the finding is in force;

(b) he is an undischarged insolvent; or
(c) he has applied to be adjudicated as an insolvent and his application is pending.
16. Effect of registration (Section 14 of Limited Liability Partnership Act, 2008):
On registration, a LLP shall, by its name, be capable of—
(@) suing and being sued;
(b) acquiring, owning, holding and developing or disposing of property, whether
movable or immovable, tangible orintangible;
(c) having acommonseal, if it decides to have one; and

(d) doing and suffering such other acts and things as bodies corporate may lawfully do
and suffer.

17. Corporate Veil: Corporate Veil refers to a legal concept whereby the company is
identified separately from the members of the company.
The term Corporate Veil refers to the concept that members of a company are shielded

from liability connected to the companys actions. If the company incurs any debts or
contravenes any laws, the corporate veil concept implies that members should not be

liable for those errors. In other words, they enjoy corporate insulation.
Thus, the shareholders are protected from the acts of the company.

However, under certain exceptional circumstances the courts lift or pierce the corporate
veil by ignoring the separate entity of the company and the promoters and other persons
who have managed and controlled the affairs of the company. Thus, when the corporate
veil is lifted by the courts, the promoters and persons exercising control over the affairs
of the company are held personally liable for the acts and debts of the company.

The following are the cases where company law disregards the principle of corporate
personality or the principle that the company is a legal entity distinct and separate from
its shareholders or members:

(i) To determine the character of the company i.e. to find out whether co-enemy or
friend

(i) Toprotect revenueftax
(i) Toawoid alegal obligation
(ivy Formation of subsidiaries to actas agents
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(v)  Company formed for fraud/improper conductor to defeat law

18. Doctrine of Indoor Management (Companies Act, 2013): According to the “doctrine of
indoor management’ the outsiders, dealing with the company though are supposed to
have satisfied themselves regarding the competence of the company to enter into the
proposed contracts are also entitled to assume that as far as the internal compliance to
procedures and regulations by the company is concerned, everything has been done
properly. They are bound to examine the registered documents of the company and
ensure that the proposed dealing is not inconsistent therewith, but they are not bound to
do more. They are fully entitled to presume regularity and compliance by the company
with the internal procedures as required by the Memorandum and the Articles. This
doctrine is a limitation of the doctrine of “constructive notice” and popularly known as the
rule laid down in the celebrated case of Royal British Bank v. Turquand. Thus, the
doctrine of indoor management aims to protect outsiders against the company.

The above mentioned doctrine of Indoor Management or Turquand Rule has limitations
of its own. Thatis to say, it is inapplicable to the following cases, namely.

(a) Actual or constructive knowledge of irregularity: The rule does not protect any
person when the person dealing with the company has notice, whether actual or
constructive, of the irregularity.

In Howard vs. Patent Ivory Manufacturing Co. where the directors could not
defend the issue of debentures to themselves because they should have known that
the extent to which they were lending money to the company required the assent of
the general meeting which they had not obtained.

Likewise, in Morris v Kansseen, a director could not defend an allotment of shares
to him as he participated in the meeting, which made the allotment. His
appointment as a director also fell through because none of the directors appointed
him was validly in office.

(b) Suspicion of Irregularity: The doctrine in no way, rewards those who behave
negligently. Where the person dealing with the company is put upon an inquiry, for
example, where the transaction is unusual or not in the ordinary course of business,
itis the duty of the outsider to make the necessary enquiry.

The protection of the “Turquand Rule” is also not available where the circumstances
surrounding the contract are suspicious and therefore invite inquiry. Suspicion
should arise, for example, from the fact that an officer is purporting to act in matter,
which is apparently outside the scope of his authority. Where, for example, as in
the case of Anand Bihari Lal vs. Dinshaw & Co. the plaintiff accepted a transfer of
a company's property from its accountant, the transfer was held void. The plaintiff
could not have supposed, in absence of a power of attorney that the accountant had
authority to effect transfer of the company's property.
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Similarly, in the case of Haughton & Co. v. Nothard, Lowe & Wills Ltd. where a
person holding directorship in two companies agreed to apply the money of one
company in payment of the debt to other, the court said that it was something so
unusual ‘“that the plaintiff were put upon inquiry to ascertain whether the persons
making the contract had any authority in fact to make it” Any other rule would
‘place limited companies without any sufficient reasons for so doing, at the mercy of
any servant or agent who should purport to contract on their behalf.”

(c) Forgery: The doctrine of indoor management applies only to irregularities which
might otherwise affect a transaction but it cannot apply to forgery which must be

regarded as nullity.

Forgery may in circumstances exclude the ‘Turquand Rule’. The only clear
illustration is found in the Ruben v Great Fingall Consolidated. In this case the
plaintiff was the transferee of a share certificate issued under the seal of the
defendant's company. The company's secretary, who had affixed the seal of the
companyand forged the signature of the two directors, issued the certificate.

The plaintiff contended that whether the signature were genuine or forged was apart
of the internal management, and therefore, the company should be estopped from
denying genuineness of the document. But it was held, that the rule has never been
extended to cover such a complete forgery.
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QUESTIONS
Chapter-1

Communication

(1) Whatis network in communication?

(2) Describe various characteristics of effective communication?
Chapter2
Sentence Types: Active Passive Voice, DirectIndirect Speech

A Change the following sentencesinto passive voice.

John helps William.
Who did this?
Some students were helping the layman.
Ram will finish the work by tomorrow.

R PN =

The Peon opened the gate.
(B) Change the following Directspeechinto Indirectspeech.
1. He said, ‘| have passed the examination.’
2. Ramsaidto him,‘l don’tbelieve you.
3. Where do you live?’ asked the stranger.
4. Callthe second witness,’ said the judge.
5. He said, ‘Well-done! You have done well.’
Chapter -3 Vocabulary
(A) Selectthe suitable synonym forthe given words:
1. Inchoate
a- Contextual  b-notified c-rudimentary d-disseminate
2. Hone
a- Grind b-jumble c-heuristic  d- chroneme
3. Dilatory
a- Usingtime b-wastingtime c-aboutto complete d-proximity
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4. Sturdy
a- Stealth  b-verysmall c-peculiar d-indomitable
5. Oblivious

a- Refuel b-problematic c-digress d-heedless
(B) Selectthe suitable antonym for the given word:
1. Frivolus

a- Resolute b-gleeful c-fragile d-advantageous
2. Prerogative

a- Positive b-embargo c-invincible d-grapple
3. \Vituperate

a- Dignity b-relevance c-exculpate d-perturb
4. Turmoil

a- Kindness b-compliment c-adjustor d- serenity

5. Sane
a- ego b-frantic c-composer d-gleaner
Chapter4

Comprehension Passages
Read the followingcomprehension passages and answer the following questions
Passage 1

(1) All languages are systematic and rule bound. Children across the world acquire their natural
language in same manner. In this context, linguistics is not simply the study of foreign languages.
It is the scientific, organized and systematic study of a language. Linguists examine and evaluate
language one the basis of words, sentence, word order, pronunciation to discuss the internal
language mechanism. Generally people understand that a linguist can speak manylanguages.
However there is big difference between a linguist and a polyglot. India as a case in example has
six distinct language families. It is estimated that approx. seventeen hundred languages are
spoken in India only. Hindi is a rich language but does not still have a national language status in
terms of official usage although itis official language for some states. English is official language
for most other states.

Mostcountries have only one language besides Canada where French and English both are official
languages. In the western world, countries are strongly associated with single languagesand vice
versa. Linguists see this due to the rise of nation states in the past few centuries where single
languages attained official statusin individual countries, English in the United Kingdom ,French in
France, ltalian in Italy, etc. However beneficial the official status of one language may be for a
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modern countryin terms of government, public discourse, highereducation, etc., itis not helpful to
other languages which may be found within the borders of a particular country. In many aspects
language represents our identity and culture. Furthermore, even in countries where only one
language is spoken, say Dutch in the Netherlands, there may well be different dialects of this
language closelyrelated to the national language. Even within Europe, and most certainly outside
ofit, the equation of one country with one language breaks down. Switzerland is a good example of
a country where a single national identity exists across three major and one minor speech
community: Swiss German, French, Italian and Rhaeto-Romance. Beyond Europe itis more the
rule than the exception for countries to have several languages within theirborders. One need only
think of such countries as India and China or Siberian Russia to see how manylanguages can be
integrated into a single state. In such instances, there is of course an official language which
serves the function of a lingua franca, that is, a language which is used as a means of
communication among those groups who do not speak each otherslanguage.

1. Alinguistis one who
a- knowsmanylanguages
b- makea language
c- speakmanylanguages
d- masterin programming language
2. Indiaas a linguistic area has-
a- asinglelanguage
b- sixlanguages
c- onlyone official language
d- manylanguages
3. Language represents-

a- Population
b- Identity

c- Boundary
d- civilization

4. Switzerland is famous for —
a- Natural diversity
b- Language identity
c- Culturalidentity
d- National identity

5. Linguafrancameans-
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a- Any language used for speech and writing between business purpose
b- Language forbusiness

c- Any language used for communication between groups who have no otherlanguage
in common.

d- Any language used for communication between the particular speech community
Passage 2

The word ‘Ethics’ is derived from the Greek word “ethos” meaning character. It refers to
conventional standard of right and wrong, good and bad that means what people should do or
should not. It includes fairness, loyalty and honesty for others. In the context of an organization,
ethics can be viewed as a frank conversation about those values and issues most important to
stakeholders and to business. Ethical behaviourin organizational contexthas been most frequently
described in terms of ethical standards of seniorleaders and the culture to which they substantially
contribute (DeGeorge, 1986). We define leadership as the art of persuading a follower to want to
do the things, activities, that the leader sets as goals. The role of leaders is that of directing an
individual's behaviour towards a desired goal. There are several kinds of Leaders that having
different leadership styles that stem from unique characteristics of their personality. Leaders have
different values, attitudes, beliefs, conduct, habits and practices. It largely depends upon the
organizational, professional orinstitutional culture. Leadership signifies a relation between a leader
and his followers within a situational and organizational context. Leadership in the context of
normative organizational ethics can be defined with regard to how individuals should or ought to
behave in an organization. T his includes speculations about criteria that define ethical decisions
and personality characteristics.

Many business organizations are implementing policies and procedures to encourage an ethical
work culture. Companies are establishing codes of ethics, appointing ethics compliance officers,
and instituting ethics training programs. Ethics comprise five elements: responsibility, respect,
fairness, honesty, and compassion. Companies are also developing Web-based programs and
workshops that teach employees how to relate to each other, to the company, to customers,and to
business partners. T hese trainings sometimesinclude ethical decision-making models and role-
playing scenarios that help employees respond appropriately to dilemmas. Typical ethical topics
include workplace romance, e-mail appropriateness, Internetuse, integrity, confidentiality, security,
and harassment.

1. Write title of the passage-
a- Ethicsin business
b- Ethical Leadership
c- Ethicsand Marketing
d- Leadingasa leader

2. Ethicsinclude-
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a- Beyond loyal
b- Needand importance
c- Truthiness
d- Knowingrightand wrong

3. Mostleaders have-
a- Socialmutualrelation
b- Effective speech
c- Individual leadership style
d- Intrapersonal behavior

4, e is organized by organizations for inculcating ethics amongst employees
a- Seminar
b- Conference
c- Moralvalue discussion
d- Ethicstraining programme

5. Objective of organizing training programme on ethics toinculcate
a- Ethical decision making
b- Ethicalbased value system
c- Ethicalworkculture
d- harmony

Chapter 5 Note Making

Read the following passage/news story and make proper notes following the guidelines of Note
making. (Source:internet, newspaper articles)

Market risk is inevitable part of capital market. Broadly, ‘MR’ means changes in the market prices
of underlying. In commercial business the marketrisk may be a consequence butin capital market
it forms organization’s core business. MR can arise in different stages of services or different
timing say during an hour, a day or a week. Generally, the primaryconcern in assessing the market
risk is to assess it in absolute term or relative changes in comparison of any benchmark say
interest rates etc. The marketrisk can be broken down into different classes: such as internet risk,
foreign exchange risk,commodityrisk and equity risk. Internet rate risk arises due to change inthe
yield curve. It affects not only current value of items of Balance Sheet of a financial institutions but
also the off the Balance Sheet items. Foreign exchange risk arises on account of change in the
price of foreign currency. Commodityrisk arises due to change in price of commodities, commodity
price index etc. and Equity risk occurs when there is a fall in equity indices or most of the shares.
Equity risk normallyresults from any unprecedented events say sovereign defaultetc.
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Chapter7
Précis Writing
Read the following passages and write a précis for the same.

1) Theword ‘gender’, originallya grammatical term, has come to refer to the social rolesand
behaviour of individuals arising from their classification as biologicallymale or female. In
other words, Gender is general terms is imported from the social sciences for the sex or
sexuality of human beings. Hence ‘gender difference’, of a difference in speech between
men and women; language and gender, as a branch of sociolinguistics dealing with such
differences.T hisis a huge complexembracing virtuallyall aspects of social beh aviour of
which language is only one. Recently, intensive research has been carried out about the
relationship of language and gender, largely by female scholars who have felt drawn to
the topic because ofthe obvious discrimination againstwomen thathas taken placeinthe
past and which can still be observed today. The initial impulse was the work of the
American linguist Robin Lakoff, who in the early 1970s focussed her attention on certain
themes with the language and gender complex above those that she rightly felt required
rectification. Her work stimulated other scholars to engage in this study and soon
language and genderwas a burgeoning research areain universities across the western
world. Various opinions emerged on this relationship with two gaining particular focus.
One is the difference approach which established that male and female language is
dissimilar in spoken as well as written without attributing this to the nature of the social
relationship between men and women. T he otheris the dominance approach which saw
language usage by females and males as reflecting established relationship of social
control of the latter over the former. With the maturation of research on language and
gender the simple ‘difference — dominance’ dichotomy was increasingly regarded as
unsatisfactory and insufficiently nuanced. For example, to maintain that men have a
competitive style of social behaviourin western countriesis a generalisation thateveryone
would agree. However, there are men who are not competitive in this respect. There are
common tendencies thatone comes across such as men interruptwomen more, women
are more communicative than men, women gossip more than men, men speak more
comfortablyin public and are good in calculation than women.

2) There are approx.6000 languages spoken worldwide. Outofthem only somelanguages
have script while others exist only in spoken form. Language diversity is common
phenomena to the human. But Language death is equal to human death. In this regard,
we need to work for language documentation, making new language policy, and new
application to enhance the vitality of languages. A language is endangered whenitis on a
path toward extinction. Indeed, without proper documentation, a language that is extinct
can never be revived. Alanguage is in danger when its speakers cease to use it, use itin
an increasinglyreduced number of communicative domains, and cease to pass it on from
one generation to the next. Thatis, there are no new speakers, adults or children. About
97% of the world’s people speak about 4% of the world’s languages; and conversely,
about 96% of the world’s languages are spoken by about 3% of the world’s people
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(Bernard 1996: 142). Many indigenous peoples, associating their disadvantaged social
position with their culture, have come to believe that their languages are not worth
retaining. Forlinguist,each language is unique and each language is a unique expression
of the human experience of the world. Thus, the knowledge of any single language may
be the keyto answering fundamental questions of the future. Every time a language dies,
we have less evidence for understanding patterns in the structure and function of human
language, human prehistory, and the maintenance of the world’s diverse ecosystems.
Raising awareness about language loss and language diversity will only be successful
when meaningful contemporary roles for minority languages can be established, for the
requirements ofmodern life within the communityas well as in national and inter national
contexts. External Specialists and Speech Communities External language specialists,
primarilylinguists, educators, and activists see their first task as documentation.

Chapter8
Article Writing
1) Online Paymenton a high after demonetisation
2) Unemployment: Ablotto Indian economy
Chapter-10
Letter Writing
1) Write a letter from xyz pvt Itd confirming the order placed and other details.
2) Write a complaintletterto the supplierabouta defective consignmentreceived.
Chapter 11
Formal Mails

1)  Write a mailto Suraj Gupta responding to his query about the availability of cosmetics and
toiletries in your manufacturing unit ‘Shimmer and Shine’. You are Mr. Vishnu Verma,
marketing head of the company. (word limit: 150-200 words)

2) You are Arindkumar, a team leader in project implementations department of Cellular
Telecommunications. Write a mail to all members of your team asking them to attend a
meeting after two days, seeking their suggestions on ways and means to speed up the
implementation of the project of improving connectivity in XY,Z areas in the city . (word
limit: 150-200 words)

Chapter12
Resume Writing

1) You are Abhinav/RakhiGoel, a resident of Tagore Garden, New Delhi. You have recently
come across an advertisementin the Times of India post of a Jr. Accountantat HCL. Draft
arésumé along with a cover letter in response to the advertisement.
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2) You are Anil/Snjukta. You come across the following advertisement for the post of
Chartered Accountantin the Employment News at ROCA. You consider yourself suitable
and eligible for the post. Write an application in response to the advertisement. Attach
your curriculum vitae.

Chapter13
Meetings
(1) Your company, haswitnessed a gradual decline inaconsumer productoverthe one year.

Prepare the minutes of the meeting for the same. Members in the meeting; Head of the
Salesand Marketing, Producthead, Productlead and concerned team members.

(2) As an employee of a CA firm, Prepare the agenda of an upcoming partners’ visitin tabular
format. Include senior executive in the meeting discuss the agenda for the meeting and
how the one day visit of the partner needs to be planned.

Answers
Chapter-1 Communication

1) Acommunication network refers to the method and pattern used by members of an
organisation to pass on information to other employeesin the organization. Network helps
managers create various types of communication flow according to requirement of the
task at hand. Some companies have established and predefined networks of
communication for specified venture.

2) The Characteristics of Effective Communication:

Communication for humans is akin to breathing. From the first cry of the baby to the last
breath of a person, communication is an essential part of life. However, good communication
is an art that has be developed and honed. Effective communicators practice every aspect of
the skill frequently.

It is a fact that our everyday communication is often marred by confusion, misunderstandings,
misconceptions, partial understanding and obscurity. Thus, several aspects mustkeep in mind
while interacting with others for our communication to conveythe intended message.

1. Clear: Any spoken or written communication should state the purpose of message clearly.
Thelanguage should be simple. Sentences oughtto be short as the core message is lost
in long, conwoluted sentences. Each idea or point must be explained in a separate
bulleted points or paragraphs. Make it easy for the reader to grasp the intent of the
communiqueé.

2. Concise:Brevity is the essence of business communication. No one has the time to read
long drawn out essays. Besides, the core contentis lostin elaborate details. Avoid using
too many irrelevant words or adjectives, for example, ‘you see’, ‘I mean to say, efc.
Ensure that there are no repetitions
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3. Concrete: The content of your communiqué should be tangible. Base it on facts and
figures. Abstractideas and thoughts are liable to misinterpretation. Make sure that there is
just sufficientdetail to support your case/argumentand bring focus to the main message

4. Coherent: Coherence in writing and speech refers to the logical bridge between words,
sentences, and paragraphs. Main ideas and meaning can be difficult for the reader to
follow if the writer jumps from one idea to another and uses contradictory words to
express himself. The key to coherence is sequentially organized and logically presented
information which is easily understood. All content under the topic should be relevant,
interconnected and presentinformationin aflow.

5. Complete: Acomplete communication conveys all facts and informationrequired by the
recipient. It keeps in mind the receiver’s intellect and attitude and conveys the message
accordingly. A complete communication helpsin building the company's reputation, aids
in better decision making as all relevant and required information is available with the
receiver.

6. Courteous:Courtesyimplies thatthe senderis polite, considerate, respectful, open and
honest with the receiver. The sender of the message takes into consideration the
viewpoints and feelings of the receiver of the message. Make sure nothing offensive or
with hidden negative tone is included.

7. Listening for Understanding:We are bombarded by noise and sound in all our waking
hours. We ‘hear’ conversations, news, gossip and many other forms of speech all the
time. However, most of it is not listened to carefully and therefore, not understood,
partially understood or misunderstood. A good listener does not only listen to the
spoken words, but observes carefully the nonverbal cues to understand the complete
message. He absorbs the given information, processes it, understands its context and
meaning and to form an accurate, reasoned, intelligent response.

The listener has to be objective, practical and in control of his emotions. Often the
understanding of a listener is coloured by his own emotions, judgments, opinions, and
reactions to what is being said. While listening for understanding, we focus on the
individual and his agenda. Aperceptive listener is able to satisfy a customer and suggest
solutions as per the needs of the client

8. Focus and Attention: Everyday work environment has multiple activities going on
simultaneously. The ringing of the phone, an incoming email, or a number of tasks
requiring your attention, anxiety related to work, emotional distress etc. can distract you.
Such distractions are detrimental to the communication process with an individual or a
group of people. You may overlook or completely miss important points or cues in the
interaction. Thus, keeping your focus and attention during the communiqué is
imperative for effective communication.
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9. Emotional Awareness and Control: “Human behavior is not under the sole control of
emotion or deliberation but results from the interaction of these two processes,”
Loewenstein said.

However, emotions play a major role in our interactions with other people. They are a
powerful force that affect our perception of reality regardless of how hard we try to be
unbiased. In fact, intense emotions can undermine a person’s capacity for rational

decision-making, even when the individual is aware of the need to make careful decisions.

Consequently, emotional awareness is a necessary element of good communication.
While interacting with another person or a group, it is important to understand the
emotions you and he/ she/ they are bringing to the discussion. Managing your own and
others emotions and communicating keeping in mind the emotional state of others helps
in smooth interaction and breakdown of the communication process.

Chapter-2 Sentence Types

(A) Active to Passive

William is helped by John.

By whom was this done?

The layman was being helped by some students.
The work will be finished by Ram tomorrow.

o kD~

The gate was opened by the peon.
(B) Directto IndirectSpeech.

1. He said that he had passed the examination.

2. Ram saidhe didn’tbelieve him.

3. Thestrangerrequired where | lived.

4. Thejudge commanded them to call the second witness.

5. He applauded him, saying that he had done well.
Chapter-3 Vocabulary

(A) Synonyms
C

1

2.
3.
4
5

O O o >
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(B) Antonyms
1. A
2. B
3. C
4. D
5 B

Chapter -4 Comprehension Passages
Passage-1
1. A2.d3.b4b5c
Passage-2
1.b,2.d,3c,4.d,5.a
Chapter-5 Note Making
1) Risk Management
1)  Whtis risk mngmnt
2) Relwcyof MRincomrcialbsines
a- Fluctuation-
b- Primaryconcern
2) Howmanykinds of MR

a) Intmt rate rsk
b) Fornexchngrsk
c) Commdtyrsk
d) Equtyrsk

3) Equtyrsk occurswhen
4) D prmryconcernof MR
Key:
Wht-What
Mngmnt-management

Relwncy- Relevancy
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MR-MarketRisk

Comrcial- Commercial

Bsness- business

Intrnt- Intenet

Rsk-risk

Forn-foreign

Exchng-exchange

Commdty-commodity

Equty- equity

d-the

prmry- primary

Chapter -7 Précis Writing
1) Languageand Gender

The word ‘gender’ used in two contexts, first for grammatical gender and second biological
gender.Language isinfluenced bygender. Women tend to use more standard language than
men (perhaps due to their position in western societies). On the other hand they also tend to
be at the forefront of linguistic innovations. Awoman tends to good in verbalization.

Language Vitality and Endangerment

2) Language endangermentis an alarming situation worldwide. Language teachers should
be well trained linguisticallyand language documentation should be encouraged bystate
authorities. ~ Similarly, linguists, language activists, and language policy makers have a
long-term task to compile and disseminate the mosteffective and viable mechanisms for
sustaining and revitalizing the endangered languages.

Chapter -8 Article Writing
1) Hints:
.On Nov.8, 2016- govt. announced discontinuation ofRs. 500 and Rs. 1000 notes.

» Themove forced people to use options such Internet banking, mobile banking, creditand
debitcards, mobile wallets and other prepaid paymentinstrument.

> Digital transactions have grown by 400 to 1000%.

» Thisfigure does notinclude transactions done through Master and Visa cards.
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» Peopleto be educated aboutdigital payments through websites and television.
> Increased transactions on e-wallet.

» \olume of transcations using Rupay card has increased from 3.85 lakh per day to 16
lakh per day.

» These digital transactions will ensure moneycomesinto the system.

> Al moneyltransactions will be accountable. They will generate tax, thus developing the
country's economy.

» The government will develop better welfare plans when money will be deposited in
banks.

Q.12.-Topic- Unemployment: No longer India’s economy capital
2) Hints:.
» Theworld economyis facing 2 major challenges- unemploymentand poverty.

» Financial crisis caused byunemploymentleads to an overall purchasing powerresulting
in poverty followed by an increasing burden ofdebt.

» In India, the problems of underemployment, unemployment and poverty have always
been the main hindrances to economic development.

» Another colossal problem is the large population.
» Acritical aspectisthe regional disparity.

» Mass migration from rural to urban regions is adding to the problems of unemployment
and poverty.

» Economic reforms, changes in the industrial policy and better utilization of available
resources will reduce the problem.

» Thegovernmentmustinitiate long term measures for poverty alleviation.
Chapter-10
Writing Formal Letters and Official Communication
KaluSarai,
New Delhi

August 09, 2019
MR.Ramesh
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Director, Salesand Marketing
XYZ Pwt. Limited

Dear SirlMa’am,
Sub: Order Confirmation (No: XYZ/0012/Jun2019)

| would like to take the opportunity to thank you for givingus a business opportunity. It is an
honour for us to be serving your esteemed organization that enjoys a formidable reputation.

| would like to inform you that the 1800 units of machinery ordered vide Order no. XYZ/0012/Jun
2019, will be delivered as per the mutually decided date. In addition, our experts would come to
install the machineryand give a detailed demo ofits working. We would also provide a free for the
next two years, taking care of anywear and tear or products damage. The products has two year
warranty period.

Forany other query regarding the machineryordered and its functioning, please feel free to contact
us. We would be happyto serve you at the earliest.

Thanksand Regards,

Mr.Khan

Sr. Manager, Sales and Marketing, Drive Pvt. Ltd.
2) XYZ Corporation

Rajeev chowk

New Delhi

August 09,2019

The General Manager
Sales and Purchase Division
XYZ Pwt. Limited
Gurugram
Dear Sir/Ma’am,
Sub: Complaintagainstthe orderno.S/N-116

This is with reference to order no S/N-116 made on December 1, 20XX. The order
comprised six 2 tonne split air-conditioners of XXX brand and four 1.5 tonne window air-
conditioners of XYZ brand. As per the agreement, the products were to be delivered within ten
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days of order and a representative was to be sent for installation and demo. Unfortunately, only
half the order has been delivered and no representative has visited of installation ordemo.

Thefactthat you have taken undue time and have not yet delivered the order, has caused us great
embarrassmentand inconvenienced our clients. In addition we have received no correspondence
from your side explaining the delay.

Kindly ensure that the remaining items ofthe order are delivered to us before September 12,20XX
failing which paymentwill be stopped or the order cancelled.

I sincerelyrequestyou to look into the matter and the needful as soon as possible.
Thanks &Regards!

Ashita Bhargava
Sr. Manager
Operations and Admin Department
Chapter-11 Writing Formal Mails
Mail-1
(Value points)

a) Correctreceiver E-mail ld.

b) Subjectshould be catchy/highlighted and relevant.
c) Salutation,mention both -Dear Sir/Ma’am,.

d) Opening paragraph state the offer.

e) Offer specialdiscounttoan old valued customer.

f) Detail you trendy, stylish and durable products and affirm that you are the first in the
industry to infroduce these state of art products.

g) Be persuasive in convincing customer to be the first to use the products and and thus
attract clientele.

h) Mention your website where the wide range of products can be viewed.
i) Requestto place orderatthe earliest.
Mail-2
value points.
a) Correctreceiver E-mail ld.
b) Subjectshould be catchy/highlighted and relevant.
c) Address should be to group- ‘Hi Al
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d) Specifydate and place of meeting.
e) Mentiontime frame of completion of project.

f) State problems being faced-procuring equipment, legal problems, local people
protesting againstradiation threat, getting required permission form local government

bodiesetc.
g) Ask for viable suggestions-more resources, better software, longer working hours.
Chapter-14 Resume Writing
1) Coverletter
Date: August 09, 2019

To,

TheHR

HCL,

206, State Street

Mumbai-201006
Dear Sir/Ma’am,

Sub: Application for the post of Jr. Accountant

The ‘Jr. Accountant’ position described in the recent ‘Times of India’ advertisement
immediately caught my attention. | have enclosed my résumé for your consideration. | am
confidentyou will find that my qualifications more than meetyour requirements. [am a skilled team

player with proficientin accountancy.

| will communicate you next week to confirm your receiptof my résumé and answer any
preliminaryquestions. | look forward to a positive response.

Yours Sincerely,
Abhinav Goel
Tagore Garden,

Résumé
RakhiGoel
Jr. Accountant

Mob: +91-xXXXX XXXXX

Email: xyz@gmail.com
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Date of Birth: 16 June 1986

Permanent Address: xyz nagar, Varanasi
Nationality: Indian

Marital Status: Unmarried

Academic Qualification:

S Qualification | Subject/Stream | Institute | Board/University | Year of | %/Division
No. Passing
1 CA CA ICA ICA 2015 80%I1
2 Higher Humanities BKY CBSE 2012 76%I1
Secondary New
Delhi
3 Secondary Humanities KVS, CBSE 2010 68%l
Saket,
New
Delhi
Internship:

» Oneyear internship at IBM, Noida, form 2015-16.
Professional Skills:

» Accountancy, Auditing, Forensic Auditing, Corporate Law
Language Known:

» English, Japanese, Hindi (Comm.)
Hobbies:
Reading Books, Playing Chess, Travelling

References:
» TarunaKohili Dr. Raj Nath Bhatt
Assistant Secretory Professor
ICAl, New Delhi Departmentof Linguistics, B.H.U.
Cont.: +91-XXXXX XXXXX Cont.: +91-XXXXX XXXXX
E-mail: xyz@gmail.com E-mail: xyz@gmail.com
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Place:New Delhi
Date: 09.08.2019 (Rakhi Goel)

Date: August 09, 2019

To,
TheHR
ROCA
Bhiwadi, Rajasthan-243466

Subject: Application for the Post of Chartered Accountant

Dear SirlMa’am,

| am very interested in the ‘Chartered Accountant’ position atROCA, advertised in
the employmentnews on Monday, August 06, 2019. 1 have more three years teaching experience
in different reputed organisations. | feel that | would be an excellentcandidate.

My CV is enclosed summarising where myskills and abilities have been developed. | would
welcome the opportunityto discuss my background with you further. May | have an interview with
you at your earliestconvenience? Please contactme atxxxxxxxxxx or at xyz@gmail .com.

I look forward to hearing from you.
Thanks &Regards!!
Sincerely,

Anil Mishra
CA
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Curriculum Vitae
Anil Mishra
Chartered Accountant
XYZ Company
NCR
Phone: +91- XXXXXXXXXX

E-mail: xyz@gmail.com

Profile/ Objective:

» Hardworking, punctual and dedicated individual seeking in accounting. Possesses strong
leadership and team management skills. A problem solver who is able to calmly
deescalate situations and work towards favourable outcomes forall involved. Passionate,
knowledgeable and giving.

Educational Qualifications:

» Completed CAinthe batch2013-17

> 10+2, from CBCE, New Delhi, 2012, with 15t Division.